
What does the Legal Department do?
What the Legal Department is 
prohibited from doing… 



• Provide legal advice to departments for City business
• Review contracts for possible legal ramifications and draft 

sound agreements.
• Help institute, review, amend and maintain City Charter and 

Ordinances.
• Help limit liability by providing sound advice to staff and 

council.
• Follow and uphold judicial rules and procedures.
• Legal is required to put City interests first and protect the City.
• Client confidentiality applies just as it would with a private 

attorney.



• Cannot provide personal or general legal advice to the public.
• Cannot refer public to a specific legal advisor.
• Cannot provide personal legal advice to staff.
• Cannot speak directly to an individual who is represented by an 

attorney.
• Cannot speak directly to public or press if case pending.



• Water and environmental issue involving the City.
• Bankruptcies that effect City revenue.
• Personnel issues in collaboration with HR.
• Civil Suits that are filed against the City.
• Claims that become litigation – gather discovery, evidence and data 

for the case.
• Review, collaborate, monitor and assist outside attorneys assigned by 

the insurance pool for defense of the City on liability issues.
• Monitor progress of outside council on City litigation matters.
• Provide in-house legal services for litigation not accepted by the 

City’s insurance.
• Advise and support law enforcement for the City in criminal matters.
• Prosecute criminal misdemeanor and City Code violations on behalf 

of the City.
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