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Policy Statement: This policy shall apply to businesses requesting to use City owned
parking spaces for expansion of their business activities during the COVID-19 pandemic.
The policy will allow businesses flexibility of the City Codes as well as use of City property
to meet State mandated requirements and remain open for business at the same time.

Procedure:

1. Uses on City sidewalks that are exempt from permitting are listed in City Code,

Section 8-2-4. (attached)

2. If a business desires to conduct business that is not exempt from permitting on City
sidewalks or in City right-of-way, a License Agreement is required.

3. To apply for a License Agreement, the applicant will send a written narrative of what
they are asking to do and the kinds of uses to take place in the leased area (e.g.
tables, chairs, hostess station, decking, trees, lighting, barriers, temporary signage,
fencing, etc. The applicant will also include a site plan, drawn with dimensions but
not necessarily to scale to Katie Hein at Katie.hein@prescott-az.gov or Gwen

Rowitsch at gwen.rowitsch@prescott-az.gov .

The site plan will show:

a. The existing building frontage and the right of way (parking spaces) or
sidewalk area to be used.

b. Back of curb and any other features on the sidewalk or right of way such as
trees, tree wells, light poles, fire hydrants, benches, trash containers, stop
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signs, parking spaces, ADA ramps or anything else (permanent or semi-

permanent) in the sidewalk or right of way.

4. When the narrative and the site plan have been submitted, a field visit is performed by
the City to verify that all items in the right of way and/or sidewalk are represented
correctly on the site plan and that the proposed plan meets City requirements.

Note: Any deviations to what is in the policy can be requested in writing and will be
reviewed based on individual circumstances by the Public Works Director for approval

or denial.

A. The following are the minimum City requirements to use parking spaces for
business purposes:

a.

Insurance Policy naming the City as an additional insured with an
endorsement certificate. Minimum $1M occurrence/$2M aggregate for
sidewalk use only. Minimum $2M occurrence/$4M aggregate for use of
parking spaces.

Visual barriers must be used. (eg. Lighting, trees, water filled barriers,
reflective materials, etc)

Use of sidewalk may not exceed the width of the business frontage.

If requesting to use sidewalk or right of way beyond the length of the
business frontage must have written approval of neighboring property
owner/businesses.

Maximum area for use of parking spaces is 40 feet parallel to the curb per
Council direction.

Use of curbside pick up signage may not be used if the parking spaces in
front of a business are being used for other purposes.

The use of raised/level decks for additional and/or level areas for seating
may be used but are limited to 6 feet in height or subject to Building Official
approval prior to start of construction.

i. Decks should have a safety hand rail and or a raised lip a minimum of
4” high on the floor to prevent chairs and patrons from falling.

ii. Decks shall be designed and constructed to not obstruct the flow of
stormwater drainage in the gutter.

iii. City manholes and water valves may be covered with a deck at the
risk of the Licensee. Maintenance and repair of City utilities may
require the removal of any improvements in the City right of way
(parking spaces).

iv. Decks shall have flexible bollards and traffic parking bumpers at both
ends of the deck in the direction of traffic travel. Additionally, decks
shall be a minimum of 3-5 feet from the parallel travel lane.
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Other

v. Decks shall be no closer than 30 feet from an intersection, may not
obstruct turning visibility and are required to meet NACTO safety
standards.

If the site plan and narrative meet the City guidelines above the applicant is advised
by staff to submit a DRAFT of the insurance policy to the City via e-mail for review
by the Legal Department, BEFORE the insurance company issues the policy.
Please allow 1-2 days for review of the policy. If Legal gives the green light, then
the City will e-mail the applicant to execute the original policy.

NOTE: These policies expire 1 year from the date issued. If the policy is not
renewed, then the use/encroachment must be removed.

While the insurance policy is being obtained the staff will prepare the License
Agreement. The City will notify the applicant when the Agreement has been written.
The License Agreement is a legal contractual document so an original/wet notarized
signature is required, no electronic signatures.

After the License Agreement is issued, the applicant is required to secure a permit
from the Prescott Police Department for use of the parking spaces. Please contact
Lieutenant Jon Brambila at 928-777- 1918 or jon.brambila@prescott-az.qov. This
step may be done concurrently with the extension of premise application, Step 8.

After the License Agreement is issued, if the applicant is requesting an extension of
premises for their liquor license, the applicant will submit an application to the City
Clerk. (attached)

a. If the extension of premises is contiguous to the existing use, the temporary
extension of premises will be issued by the DLLC for up to 6 months.

b. If the extension of premises is not contiguous to the existing use, ie.
Separated by a sidewalk, the DLLC will issue a permanent extension of
premises with an expiration date of 6 months, with a $50 fee.

C. Questions regarding the extension of premise should be directed to Sarah
Siep, City Clerk at 928-777-1245 or sarah.siep@prescott-az.gov.

Guidelines:

arwnE

City Code, Chapter 8-2

Example Narrative

Example Site Plan

Sample Insurance Policy
Extension of Premise Application
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CHAPTER 8-2: CITY RIGHT-OF-WAY

8-2-3 USE OF CITY RIGHT-OF-WAY:

(A) No person shall maintain or use a location on any City right-of-way or sidewalk owned by the City for the
purpose of conducting any business, providing a service, advertising or making or attempting to make sales, except
for those facilities or uses described as follows: sanitary sewer mains; manholes and service connections; water
mains; vaults and service connections; gas mains, vaults, manholes and service connections; television conduit, duct,
direct buried cable or wire, vaults, manholes and poles; electrical conduit, duct, direct buried cable or wire, vaults,
manholes and poles; telephone and other communication conduit, duct, direct buried cable or wire, vaults, manholes
and poles; small cell wireless facilities and support structures; and those uses and facilities specifically listed in
Section 8-2-4.

(B) No person shall make any improvement at any location on, over, across or under any City right-of-way or
sidewalk owned by the City other than that which has been approved and a permit issued by the Public Works
Department for said improvement.

(C) No person shall stand on any City right-of-way or sidewalk owned by the City and solicit, or attempt to solicit
employment, business or contributions from the occupants of any vehicle.

(D) No person shall place, maintain or cause to be placed or maintained an encroachment or obstruction on or in any
public right-of-way, unless a permit has been issued by the City of Prescott pursuant to Section 8-2-6.

(E) No person shall place, maintain or cause to be placed or maintained a campaign sign or any other temporary sign
on or in any public right-of-way. Violations of these provisions shall be punishable as prescribed in Section 1-3-1,
General Penalty; Misdemeanors, Civil Violations Continuing Violations. (Ord. 3528, eff. 8-13-1996; Ord. 4107,
5-8-2001; Ord. 4839-1302, 7-10-2012; Ord. 4968-1506, 2-16-2016; Ord. 4981-1519, 6-7-2016; Ord. 2019-1646,
3-12-2019)

8-2-4 EXEMPTIONS:
The following uses are hereby exempt from the provisions of Sections 8-2-2 and 8-2-3(A), but are subject to the
remaining provisions of this chapter (unless otherwise indicated):

(A) The placement of mailboxes. Said mailboxes are also exempt from the provisions of Section 8-2-7 unless they
do not meet the construction requirements as set forth in the YAG standard details and specifications.

(B) The placement of receptacles for free magazines, periodicals, newspapers, and paper-based marketing and
advertisement materials, which are also exempt from the provisions of Sections 8-2-3(B), 8-2-5 and 8-2-7, outside of
the downtown business area. However, said receptacles shall be placed back of the curb where curbs are installed
and shall be placed so as not to interfere with the traveled roadway where curbs are not installed. The placement of
privately owned receptacles for free magazines, periodicals, newspapers, and paper-based marketing and
advertisement materials is strictly prohibited in the downtown business area. The "downtown business area" is
defined in subsection (L) of this section.

(C) The placement of vending machines for the sale of magazines, periodicals, and newspapers outside of the City’s
downtown business area is exempt from the provisions of this chapter with respect to requiring a permit and paying
the fees therefor, but said newspaper racks shall be securely fastened by a chain or cable to a permanent structure to
prevent their being moved and interfering with pedestrian traffic. The placement of privately owned vending
machines in the downtown business area is strictly prohibited. The "downtown business area" is defined in
subsection (L) of this section.

(D) The placement of City-owned receptacles and vending machines for the storage of, and/or sale of, magazines,
periodicals, newspapers, and paper-based marketing and advertisement materials.

(E) The planting of or the removal of any tree or shrubbery, which is also exempt from the provisions of Section
8-2-7.

The Prescott City Code is current through Ordinance 2020-1712, passed April 28, 2020.
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(F) All duly franchised or licensed utility companies installing mains, service connections, conduit, ducts, direct
buried cable or wire, overhead wires, poles, vaults or manholes in any City right-of-way, which are also exempt
from the provisions of Section 8-2-7.

(G) The placement of racks or similar improvements for the securing and parking of bicycles adjacent to businesses
owned by or occupied by the applicant, which are also exempt from the provision of Section 8-2-7; provided,
however, that in the downtown Prescott area all such racks or similar improvements must be constructed of black
metal or iron which is compatible with the existing downtown furnishings in the downtown Prescott area.

No permit shall be issued pursuant to this subsection until the applicant posts with the City a general liability
insurance policy, in an amount of not less than one million dollars ($1,000,000.00), naming the City of Prescott as
an additional insured. The requirement for insurance shall remain in full force and effect so long as the racks or
similar improvements remain in the public right-of-way.

(H) Planters or other similar uses, which are also exempt from the provisions of Section 8-2-7.

(1) Sidewalk sales by duly licensed businesses adjacent thereto, which are also exempt from the provisions of
Section 8-2-7. Said sales shall only be allowed by written permission of the City Manager, subject to any terms,
conditions and restrictions as determined by the City Manager. Such sales shall be limited to four (4) events per year
per business, as determined by the City Manager. All merchandise and associated equipment, if placed in a
sidewalk, must be placed in such a manner that it allows a minimum of forty-eight inches (48") of unobstructed
travel on the sidewalk, and must be placed closer to the business than the curb or outside edge of the sidewalk. Such
sales shall also be exempt from the provisions of Sections 8-2-6 and 8-2-7.

(J) Tables, benches and chairs, which are also exempt from the provisions of Sections 8-2-5, 8-2-6 and 8-2-7. Said
tables, benches and chairs may be placed on a sidewalk adjacent to a duly licensed business by that business, with
the following limitations and conditions:

1. Tables and chairs may only be outside of a business when the adjacent business is open to the public.

2. All such tables, chairs and benches must be kept in a clean condition and in a good state of repair. Unsightly
conditions, including, but not limited to, the accumulation of dirt, debris, breakage, rotting, crumbling,
cracking, peeling or rusting, and any other similar condition of disrepair or deterioration, is expressly
prohibited.

3. If placed in a sidewalk, all such benches must be placed in such a manner that it allows a minimum of
forty-eight inches (48") of unobstructed travel on the sidewalk. All such tables and chairs must be placed in
such a manner that it allows a minimum of forty-eight inches (48") of unobstructed travel on the sidewalk
between the tables and chairs and the curb or outside edge of the sidewalk. All tables and chairs must be placed
closer to the business than the curb or outside edge of the sidewalk, and laterally may not extend past the
building facade of that business.

4. All tables, chairs and benches allowed by this subsection (J) must be made of metal, wood or a combination
thereof; provided, however, that in the downtown Prescott area, all tables, chairs and benches must be
constructed of black metal or iron which is compatible with the existing downtown furnishings, and further that
outside umbrellas associated with tables or benches are hereby prohibited in the downtown Prescott area.

5. Signage or advertising on any table, bench or chair is expressly prohibited.

(K) Sandwich signs, which are also exempt from the provisions of Sections 8-2-5, 8-2-6 and 8-2-7, with the
following limitations and conditions:

1. Said signs may only be outside of a business located within the Downtown Business Zone District, which
conducts business on a continuing basis at a permanent location, when the adjacent business is open to the
public, and placed in the right-of-way by or on behalf of that business.

The Prescott City Code is current through Ordinance 2020-1712, passed April 28, 2020.
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2. Said signs may be no more than fifty inches (50") high and thirty-one inches (31") wide. The foregoing
measurement shall include all structures or objects upon which the sign is placed or located, together with
anything affixed or attached thereto.

3. All such signs must be kept in a clean condition and in a good state of repair. Unsightly conditions,
including, but not limited to, the accumulation of dirt, debris, breakage, rotting, crumbling, cracking, peeling or
rusting, and any other similar condition of disrepair or deterioration, is expressly prohibited.

4. There may only be a maximum of one (1) sign in front of any one (1) property at any one (1) time.

5. If placed in a sidewalk, any such sign must be placed in such a manner that it allows a minimum of
forty-eight inches (48") of unobstructed travel on the sidewalk. In the downtown Prescott area, all such signs
must be placed closer to the curb or outside edge of the sidewalk than to the business.

6. The following signs are expressly prohibited: any sign emitting sound, containing light bulbs, balloons, or
signs with intermittent or flashing illumination, or animated or moving signs.

7. No signs may be located within a street, public trail, City planter, roadway or other thoroughfare, nor may
any sign be affixed to a tree, traffic sign, traffic-control device or utility pole.

(L) For the purposes of this section, the "downtown Prescott area" is hereby defined as follows: that area which is
bounded on the south by Carleton Street (not inclusive of Carleton Street), on the east by Marina Street (inclusive of
Marina Street), on the north by Sheldon Street (inclusive of Sheldon Street), and on the west by McCormack Street
(inclusive of McCormack Street).

(M) The placement of kiosks and the use thereof which are owned by the City. (Ord. 4121, 6-26-2001; Ord. 4420,
10-26-2004; Ord. 4839-1302, 7-10-2012; Ord. 4968-1506, 2-16-2016; Ord. 4981-1519, 6-7-2016; Ord. 2019-1644,
2-26-2019)

herewith. (Ord. 2019-1646, 3-12-2019)

The Prescott City Code is current through Ordinance 2020-1712, passed April 28, 2020.



EXHIBIT B

Name of Business Here

{Address - Location |

[ |is proposing to use 3-4 public parking spaces directly in
front of their location at | _1Street for additional seating, on a temporary
basis, due to COVID-19 seating restrictions inside of the restaurant.

Proposed use for semi-permanent structure is:

Tables and chairs for restaurant dining
Small 'side station’ for servers/bussers to use and maintain
sanitation/cleaning

o Potential to use for waiting area depending on what happens with indoor
dining and Covid cases, etc

Objects to be involved in semi-permanent structure:

Wooden ‘decks’ to create more of a restaurant vibe
Minimal signage - if we have any at all it will be temporary and relatively
small

o Planters with trees in them will surround the deck and will be quite tall -
approx 8-10’ tall. They will all be placed at least 30’ from the intersection
SO not to impede visibility

o Some kind of shade element like umbrellas and or shade ’sails’ but not to
impede visibility for a car traveling westbound because it will be farther
from the intersection
Minimal lighting such as LED Christmas style lighting or ’string lights’
Water filled barriers around deck
Flexible bollard and 4’ parking bump stop to be installed per lan Mattingly
(product has been approved by him)
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Name of Business Here
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Text Box
Address - Location
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ian.mattingly
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ian.mattingly
Callout
ADD RAILING ALONG EDGE OF PLATFORMS AND "BRIDGE" TO PROVIDE FALL PROTECTION
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Text Box
PROVIDE WRITTEN APPROVAL OF ADJACENT PROPERTIES WHEN DECKS ARE IN FRONT OF THEIR LOTS
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EXHIBIT A
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CERTIFICATE OF LIABILITY INSURANCE

LVGURLE-01

NICOLEG

DATE (MM/DD/YYYY)
71712020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER I |

CONTACT
NAME:

PHONE ‘ FAX
(AIC, No, Ext): (AlC, No)l

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE ‘ NAIC #
I

INSURER A :| |

INSURED

Business Name/Address

INSURERB :

INSURER C :

INSURERD :

INSURERE :

INSURER F :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

”L\‘TS,§ TYPE OF INSURANCE T,\?SD['; S\,b’\?,? POLICY NUMBER (,PdEO]'[D'CDYQ(EIFXFXJ _&8}&%‘,@@, LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 2,000,000
camsade | XJoceur | x || | 10/1/2019 | 10/1/2020 | BAYGREIGRENTED ) | 300,000
MED EXP (Any one person) $ 5,000
PERSONAL & ADV INJURY | $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000
pPoLIcY SES Loc PRODUCTS - COMP/OP AGG | $ 4,000,000
OTHER: $
AUTOMOBILE LIABILITY &%“g'g’é’i\é':gﬁtf"NGLE LIMIT $
ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE
|| AUTOS ONLY AUTOS ONLY | (Per accident) $
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED ‘ ‘ RETENTION $ $
WORKERS COMPENSATION PER ‘ OTH-
AND EMPLOYERS' LIABILITY vIN STATUTE ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $
A |General Liability 10/1/2019 | 10/1/2020 |Aggregate 4,000,000
A |General Liability 10/1/2019 | 10/1/2020 |Occurrence 2,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) .
Subject to all policy terms and conditions. 30 Day Notice of Cancellation applies except for 10 Day Notice due to nonpayment of premium.

Certificate holder is named as Additional Insured as respects General Liability, as required by written contract, prior to an occurrence.

- Covid Patio Expansion

CERTIFICATE HOLDER

CANCELLATION

City Of Prescott
201 S. Cortez Street
Prescott, AZ 86303

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

P Pt

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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CHANGE OF DECLARATIONS ENDORSEMENT - PLEASE READ CAREFULLY.

POLICY NUMBER | | PREMIER BUSINESSOWNERS POLICY
NAMED INSURED:

MAILING ADDRESS:

PRESCOTT, AZ 86303-3939

AGENT NAME: 84 26916 ADDL PREMIUM & 7.00
AGENT ADDRESS: 005
POLICY PERIOD: FROM _10-01-19 TO 10-01-20 1201 A.M. Standard Time
EFFECTIVE DATE OF CHANGE: 07-10-20 12:01 A.M. Standard Time
NOT A STATEMENT - YOUR BILLING WILL FOLLOW TOTAL PREMIUM % 7.00
PREMIUM
3663696969696 969696963666k ke XX ADDITIONAL INSURED 3636363636363¢3¢3¢3¢3¢3¢:¢¢%x%%% NO. 001000 $ 7.00

CITY OF PRESCOTT
ADDED NAME
CITY OF PRESCOTT

ADDED OLD ADDRESS
RE: PATIO EXPANSION

ADDED ADDRESS
201 S CORTEZ ST

ADDED CITY
PRESCOTT

ADDED STATE
AZ

ADDED ZIP CODE
863033989

ADDED FORM NUMBER
PB0448

PREMIUM CHANGE

MUNICIPALITY CHANGE

2696963636 26 26 JE 266 6 I NN N XX ENDORSEMENT 2636 36963636 36 36 36 36 36 96 36 36 36 36 36 36 36 36 36 36 I6 J6 I JE I 6 I 2
ADDED ENDORSEMENT FORM

FORM PB04438 EDITION DATE 1114
A COPY OF THIS FORM IS ATTACHED

20 (10-10) vL18ad

DIRECT BILL 78JU 20192 INSURED COPY 386242115 47 01086
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ACP BPFL3019009998

BUSINESSOWNERS
PB 04481114

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - DESIGNATED PERSON OR
ORGANIZATION

This endorsement modifies insurance provided under the following:

PREMIER BUSINESSOWNERS LIABILITY COVERAGE FORM

A. The following is added to Section Il. WHO IS AN
INSURED:

Any person or organization shown in the
Schedule of this endorsementis also an insured,
but only with respect to liability for “bodily injury”,
“property damage” or “personal and advertising
injury” caused, in whole or in part, by your acts
or omissions or the acts or omissions of those
acting on your behalf in the performance of your
ongoing operations or in connection with your
premises owned by or rented to you.

However:

1. The insurance afforded to such additional
insured only applies to the extent permitted
by law; and

2. If coverage provided to the additional
insured is required by a contract or
agreement, the insurance afforded to such
additional insured will not be broaderthan
that which you are required by the contract
or agreement to provide for such additional
insured.

B. With respect to the insurance afforded to these
additional insureds, the following is added to

Section Ill. LIMITS OF INSURANCE AND
DEDUCTIBLE:

If coverage provided to the additional insured is
required by a contract or agreement, the most we
will pay on behalf of the additional insured is the
amount of insurance:

1. Required by the contract or agreement; or

2. Available under the applicable Limits Of
Insurance shown in the Declarations; whichever
is less.

This endorsement shall not increase the

applicable Limits Of Insurance shown in the

Declarations.

C. This insurance, including any duty we have to
defend "suits", does not apply to:

1. "Bodily injury" or "property damage" that
arises out of, in whole or in part, or is a
result of, in whole or in part, the active
negligence of the additional insured shown
in the Schedule of this endorsement.

2. "Personal and advertising injury" that arises
out of any independent "personal and
advertising injury” offense committed by the
additional insured shown in the Schedule of
this endorsement.

All terms and conditions of this policy apply unless modified by this endorsement.

SCHEDULE

Name Of Person Or Organization:

CITY OF PRESCOTT
RE: PATIO EXPANSION
201 S CORTEZ ST

PRESCOTT AZ 863033989

PB 04481114

Includes copyrighted material of Insurance Services Office, Inc., with its permission.

INSURED COPY

Page 1 of 1

47 01087



DLLC USE ONLY

Arizona Department of Liquor Licenses and Control CSR:
800 W Washington 5th Floor o
Phoenix, AZ 85007-2934 o9F

www.azliquor.gov
(602) 542-5141

APPLICATION FOR EXTENSION OF PREMISES/PATIO PERMIT

*OBTAIN APPROVAL FROM LOCAL GOVERNING BOARD BEFORE SUBMITTING TO THE DEPARTMENT OF LIQUOR*
**Notice: Allow 30-45 days to process permanent change of premises**

O Permanent change of area of service. A non-refundable $50. Fee will apply. Specific purpose for change:

O Temporary change (No Fee) fordate(s)of:___/_/  through ___/__/ list specific purpose for change:

1. Licensee's Name: License#:

Last First Middle
2. Mailing address:

Street City State Zip Code
3. Business Name:
4. Business Address:

Street City State Zip Code
5. Email Address:
6. Business Phone Number: Contact Phone Number:

7. ls extension of premises/patio complete?
If no, what is your estimated completion date? / /

8. Do you understand Arizona Liquor Laws and Regulations?

Oves ONo

9. Does this extension bring your premises within 300 feet of a church or school2

O ves ONo

10. Have you received approved Liquor Law Training?

OvYes ONo

11. What security precautions will be taken to prevent liquor violation s in the extended area?

12. IMPORTANT: Attach the revised floor plan, clearly depicting your licensed premises along with the new extended area
outlined in black marker or ink, if the extended area is not outlined and marked “extension” we cannot accept the

application.
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O Barrier Exemption: an exception to the requirement of barriers surrounding a patio/outdoor serving area may be
requested. Barrier exemptions are granted based on public safety, pedestrian traffic, and other factors unique to a
licensed premises. List specific reasons for exemption:

O Approval O Disapproval by DLLC:

I, (Print Full Name) , hereby swear under penalty of perjury and in compliance
with A.R.S. § 4-210(A)(2) and (3) that | have read and understand the foregoing and verify that the information and
statements that | have made herein are true and correct to the best of my knowledge.

Applicant Signature:

GOVERNING BOARD

After completion, and BEFORE submitting to the Department of Liquor, please take this application to your local Board
of Supervisors, City Council or Designate for their recommendation. This recommendation is not binding on the
Department of Liquor.

O Approval [ pisapproval

Avuthorized Signature Agency

DLLC USE ONLY

Investigation Recommendation: O Approval O Disapproval by:

Director Signature required for Disapprovals:
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