City of Prescott
Transaction Privilege And Use Tax Report
INSTRUCTION SHEET

PRIOR TO THE REPORT BEING PRINTED THE FOLLOWING THREE FIELDS ARE REQUIRED.

1. Your City of Prescott Transaction Privilege Tax License Number: "City License"
2. The reporting period (month, quarter, or year) for which the return applies: "Reporting Period"

3. The business name and address for which the license is issued: '‘Business Name"

Other fields that must be completed prior to entering income information are:

4. Business Activity Description (enter the type of taxable activity)

5. Business code (see sheet that lists all codes) should be entered in business class column. You may have more than one.

This form is designed to assist you in calculating privilege tax due. By entering the gross income and listing your deductions on page two,
the privilege tax due will be calculated

6. Gross Income (Column 1) Enter the gross income, including tax collected, for each applicable business class. If you report on a cash
basis, enter the total amount received, including draws for construction contracting, in the reporting period. If you report on the accrual
basis, enter the amount per customer invoices, including progressive billings for construction contracting, in the reporting period. Show
exact dollars and cents in each column.

7. Deductions (Column 2) On the second sheet, list the deductions in the appropriate section. Deductions not itemized on the back of the
form will not be allowed.

Once the gross income and deductions have been entered on the form, automatic calculations will total the deductions, subtract them from
gross receipts and provide you with the privilege tax due

YOU MAY NOT RECEIVE CREDIT FOR FILING YOUR RETURN OR PAYMENT OF TAXES IF
THE ABOVE INFORMATION IS MISSING OR INCOMPLETE

If your tax report is not received in a timely manner, applicable penalties and interest will be assessed at the time the tax report is processed.

CITY OF PRESCOTT BUSINESS CLASS CODES

(Entered in Business Class Column)

Taxable Classification Business Code
Advertising 1
Construction Contracting 2
Mining, Extracting, Timbering 3
Job Printing 4
Publishing 5
Transportation 6
Restaurants, Bars, Caterers 7
Leasing, Licensing, Renting of Tangible Personal Property 8
Leasing, Licensing, Renting of Non Lodging Real Property 9
Lodging — Hotel/Motel 12
Lodging — Apartments/Houses 13
Retail Sales 22
Amusements 23
Utilities 24
Use Tax 25
Telecommunications 31
Speculative Builders 32
Manufactured Buildings 34
Transient Lodging 45
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CITY OF PRESCOTT Tax Licensing Division

Budget and Finance Department g;zlseLambe“' g;g;l;;éfzgg" Clerk
201 S Cortez / PO BOX 2077 FAX (928) 777-1255
Prescott, Arizona 86302 TDD (928) 778-5680

Welcome to using our on line form.

Please follow the instructions when filling out the on-line form to ensure the proper scanning into
our digital imaging system.

e Place City License complete with dashes in space provided.
¢ When entering the reporting period use the following instructions when filing in the space
provided:
1. Monthly filing example JAN 2008
2. Quarterly filing example JAN-MAR 2008
3. Annual filing example  JAN-DEC 2008

Note, no spaces between dashes and letters.
e If you place the gross on page one, then your deductions on page two it will calculate
your tax due for you and bring it to page one.
¢ When printing your report, please do not hit the print button on your tool bar. Go to file
on your tool bar and click on print. When your print box comes up, make sure your page
scaling is set to NONE. Anything other than that will not print properly for our system.

Should you have any questions, or need further assistance with these reports, please call us at
928-777-1268.

Thank you,

City of Prescott Tax Department



City of Prescott [Required fields are bordered in RED |
Tax and License Office
City O_f PI"GS_C(?tt é(c))léoi(;’ée;?St City License: | |
Transaction Privilege Prescott, AZ 86302-2077 _ -
And Use Tax Report  ph: (928) 777-1268 Reporting Period: | |
Fax: (928) 777-1255 Due Date:

Email: salestax@cityofprescott.net

Business Name: | | CITY OF PRESCOTT
SALES TAX DEPT
Mailing Address: PO BOX 2077
PRESCOTT, AZ 86302-2077
City: State: Zip Code + 4: -
Just place a check here and sign at the I:l POSTMARKS ARE NOT EVIDENCE OF
bottom if you have no taxes to file TIMELY FILING
Column 1 Column 2 Column 3 Column 4 Column 5
. - . . Bus Allowable Page 2 - _ Column 3 x Column 4 =
Business Activity-Location Line Class Gross Deductions = Net Taxable Tax Rate Tax Amount
1 0.00 0.00 2.00% 0.00
2 0.00 0.00 2.00% 0.00
3 0.00 0.00 2.00% 0.00
4 0.00 0.00 2.00% 0.00
5 0.00 0.00 2.00% 0.00
6 0.00 0.00 2.00% 0.00
SUEUOIrALS 0.00 0.00 0.00 0.00

8 TOTAL FROM ADDITIONAL PAGES
O Check here to cancel license

Reason: 9 SUBTOTAL TAX DUE (Line 7 + Line 8) 0.00
10 ENTER EXCESS TAX COLL (From Sch B) Plus (+) 0.00
Q Check here for address 11 GRAND TOTAL Equals (=)
change 0.00
NewAddr: 12 PENALTY & INTEREST (see instructions) Plus (+)
13 ENTER TOTAL LIBILITY Equals (=) 0.00
Special Notice 14 ENTER CREDIT BALANCE (from Sch B) Minus (-) 0.00
15 PRIOR ACCOUNT BALANCE Plus (+)
16 ENTER NET AMOUNT DUE Equals (=) 0.00
17 ENTER TOTAL AMOUNT PAID

Under the penalty of perjury, | declare that | have examined this Transaction Privilege and Use Tax Return, including accompanying schedules and statements, and to the best of
my knowledge and belief it is true, correct and complete. Declaration of preparer (other than taxpayer) is based on all information of which preparer has any knowledge.

Taxpayer’s Signature Date Paid Preparer’s Signature

Print Name Phone No. Print Paid Preparer’s Name

My current e-mail address is

A SIGNATURE IS REQUIRED TO MAKE THIS RETURN VALID
Return original with remittance in the envelope provided. Please make checks payable to: CITY OF PRESCOTT
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DUE DATE: The due date for the city privilege tax is the 20" of the month following the reporting period. A return is considered timely if
received by the last business day of the month. A business day is any day except Saturday, Sunday or a legal city holiday.

POSTMARKS ARE NOT EVIDENCE OF TIMELY FILING.

PENALTIES: 1. Failure to file — A penalty of 5% of the tax due will be assessed for each month, or fraction elapsing between the delinquency
date of the return and the date on which it is filed. Filing your return on time, whether or not you pay the tax due, will avoid
the late filing penalty.

2. Failure to Pay — A penalty of 10% of the unpaid tax will be assessed if the tax is not paid timely.
3. Total Penalty — Total penalties assessed will not exceed 25% of the unpaid tax.

INTEREST: Taxes not received by the delinquency date will be assessed interest at Prescott's current interest rate which is the same as the state rate and
will continue to accrue until taxes are paid. The interest MAY NOT be waived by the Tax Collector.

CHECK YOUR RETURN:  Check the amounts recorded by type of income for each line as follows:
* Itemized deductions equal the total deductions.
* Tax due is equal to the amount obtained by applying the preprinted tax rate to the taxable income amount.
* Total tax due equals tax due plus any excess tax collected.

FOR ASSISTANCE, CALL: City of Prescott, (928) 777-1268, Fax: (928) 777-1255, e-mail: salestax@cityofprescott.net

SCHEDULE A - DETAILS OF DEDUCTIONS: Enter below the deductions and exclusions you used in computing your city transaction privilege
tax or use tax. You must keep a detailed record of all deductions and exclusions. Failure to maintain proper documentation and records required by
city ordinance may result in their disallowance. A separate detail of city records and documentation must be maintained only when the income,
deductions or exemptions are different from state requirements.

Please note: Not all deductions are available to all business classifications.

NOTE: The line numbers at the top of each column below correspond with the line numbers of the business descriptions listed on the front page.

DEDUCTIONS Bus Class | Bus Class | Bus Class | Bus Class | Bus Class | Bus Class
Code

LINE 1 LINE 2 LINE 3 LINE 4 LINE 5 LINE 6

1. Total tax collected or factored (State, county, and city)
2. Bad debts on which tax was paid

RETAIL & PERS. PROP. RENTALS

3. Sales for resale

4. Repair, service, or installation labor

5. Discounts and refunds.

6. Sales to qualified health care org.

SALES TO U.S. GOVERNMENT

7. By retailer 50% deductible

8. By manufacturer and repairer (100% deductible)
OUT-OF-STATE SALES

9. Sales to nonresidents for use out-of-state when vendor
receives the order from out-of-state and vendor ships or
delivers out-of-state.

CONSTRUCTION CONTRACTING

10. Land Deduction

11. 35% reduction of gross receipts

12. Exempt sub-contracting income

13. Out-Of-City Contracting

OTHER DEDUCTIONS

14. Reserved

15. Sales of gasoline and use fuel

16. Sales of exempt machinery and equip

17. Prescription drugs/prosthetics

18. Other (Explain)

19. Other (Explain)

20. Other (Explain)

Total Deductions 0.00 0.00 0.00 0.00 0.00 0.00

SCHEDULE B
Excess Tax Collected by Activity
Allowable Credits by Activity
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