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The City of Prescott, Arizona, requests proposals from qualified vendors to provide 
Periodical Subscription Services.  Sealed proposals will be received before 2:00 
p.m. MST (Arizona time) on Thursday, April 24, 2014, at the Office of the City 
Clerk, 201 South Cortez Street,  Prescott, AZ 86303. 
 
Any proposals received at or after 2:00 p.m. on the above-stated date will be returned 
unopened.  Proposals must conform to a prepared set of specifications available on the 
City of Prescott website www.cityofprescott.net.  The City of Prescott reserves the right 
to reject any and all proposals, the City reserves the right to waive any irregularity or 
informality in any proposal received and further reserves the right to negotiate any and 
all proposals. The City assumes no liability for the cost of preparing a response to this 
request.  
 
Proposals shall be submitted in a sealed package with “RFP – PERIODICAL 
SUBSCRIPTIONS SERVICES” and the Vendor’s name and address clearly indicated 
on the package. 
 
All procurement activities conducted by the City of Prescott are in conformance with 
the rules and regulations of the Prescott Procurement Code. A copy of the Code is 
available for review in the City Clerk's Office, City of Prescott, 201 South Cortez 
Street, Prescott AZ, 86303. 

 
Questions regarding the general terms and conditions of this Request for Proposal 
(RFP) should be in writing and addressed to: 
 
Prescott Public Library 
Library Manager, Support Services 
215 E Goodwin St 
Prescott, Arizona 86303 
teresa.vonk@prescott-az.gov 

 
 
 
 
 
  

NOTICE OF REQUEST FOR PROPOSAL 

http://www.cityofprescott.net/
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It is the intent of the City of Prescott to enter into a contract with a qualified subscription 
service provider for the continuation of existing subscriptions and the provision of new 
periodical publications to the Prescott Public Library. 
 
The purpose of the agreement is to provide the patrons of the City Library with 
newspapers, irregularly published serials, continuous publications, magazines, annuals 
and other such periodicals on a regular systematic schedule without disruption of 
service throughout the term of the contract. 
 
The successful proposer shall agree to be compensated at the proposal percent (%) 
below the Publisher's current prices for the provision of certain periodicals for a five (5) 
year contract period, beginning July 1, 2014 with an option to renew for two (2) 
additional years, one year at a time, by mutual agreement between the City and the 
Contractor. 
 
The successful proposer shall agree to provision of a title file containing the titles of 
periodicals selected and provide such titles on a schedule that coincides with current 
subscriptions WITHOUT INTERRUPTION OF THE CURRENT SERVICE (most current 
subscriptions will expire 8/1/2014). 
 
Special terms for invoicing, reporting and delivery are specified to assure the City that 
subscription services will be UNINTERRUPTED and the Contractor will have adequate 
notice of delivery schedules and renewal date. 
 
 

 
2.1 As evidence of the comprehensiveness of its title file, the Contractor shall 

submit with its proposal a copy of its own catalog and/or an indication of 
the scope of its title file. 

 
2.2 Contractor must be willing and able to service difficult items such as: 

 
Newspapers 
Irregularly published serials (continuations, annuals, etc.) 
Government Printing Office subscriptions 
Foreign titles 
Regional titles 

 
2.3 Contractor agrees to service all titles ordered except those which are 

"Must Order Direct" by specific publisher restriction. 
 

SECTION 1:  SCOPE OF SERVICES 

SECTION 2:  SPECIFICATIONS 
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2.4 Contractor's invoice will be alphabetical by title and must contain helpful 
bibliographic data such as frequency, months of publication, any claiming 
time limitations, length of subscription, starting date of subscription, any 
information about publication delays, title changes, etc.  Contractor's 
invoice will, in effect, become a holding list. 

 
2.5 At least five (5) months before the common expiration date of 

subscriptions, the contractor must provide a computer-prepared and 
priced Renewal List (in at least two (2) copies) for review prior to placing 
the following year's orders.  This renewal list is the obligation of the current 
year's Contractor whether or not he is successful the following year.  This 
renewal list will be in the same sequence as the prior year's invoices, but 
must contain all orders placed up to the date of renewal list productions. 

 
2.6 The Contractor shall handle all claims to publishers and provide free claim 

forms or an established process for that purpose.  Contractor must 
acknowledge all complaints within three (3) working days of receipt.  (As 
an option to the library, if it is preferred to claim directly with publishers, 
free forms shall also be provided for that purpose.) 

 
2.7 A monthly report will be required which summarizes claims previously 

submitted and for which it is now time for follow-up if the claim has not 
been satisfied.  This report shall be so designed as to eliminate any need 
for the library to complete claim forms of any kind. 

 
2.8 Contractor must make available (at least bi-monthly) a report on all current 

title changes, merges, splits, delays in publication, discontinued, and new 
titles available through Contractor. 

 
2.9 Contractor must offer a toll-free number (or accept collect calls), fax 

accessibility, and Internet address for proper servicing of account. 
 

2.10 Contractor must provide an annual one (1) day onsite or online training for 
all necessary staff members to fully explain servicing procedures and 
proper use of forms. 

 
2.11 Contractor will maintain a "Missing Copy Bank" with an adequate 

inventory of missing issues to supply those missed free of charge, if 
unavailable from the publishers.  An inventory of 15,000 issues shall be 
considered adequate. 

 
2.12 Contractor must accept orders of any size at any time after the initial order 

without adding an "additional" processing fee. 
 



6 
 

2.13 Contractor shall attach a list of five (5) comparable sized customers 
serviced for at least the past three (3) years.  The list shall include 
customer name and address, phone number, and name of contact. 

 
2.14 Contractor's internal processing must be on-line, to expedite order 

placement and claims processing, and to maximize accuracy. 
 
2.15 Contractor's on-line system must be accessible by the library with a 

personal computer.  The Library should be able to use this system to 
claim, order, and leave electronic mail. 

 
2.16 Contractor must be able to provide labels for a majority of titles on-line or 

the software necessary to generate labels.  These labels should include 
the name of the magazine and the issue date.  Contractor will supply a list 
of titles for which spine labels are available. 

 
2.17 Contractor must be able to provide full MARC records via the Internet for a 

majority of titles subscribed to by the library. 
 

 
3.1      Preparation of Proposal 

 
3.1.1 All information requested of the proposer shall be entered in the 

appropriate space on the price sheet. Failure to do so may 
disqualify your proposal. 
 

3.1.2 All information shall be entered in ink or typewritten. Mistakes may 
be crossed out and corrections inserted before submission of your 
proposal. Corrections shall be initialed in ink by the person signing 
the proposal. 

 
3.1.3 Corrections and/or modifications received after the closing time 

specified will not be accepted. 
 

3.1.4 Prices will be considered as net if no cash discount is shown. 
 

3.1.5 All proposals shall be signed by an authorized officer or employee 
of the Proposer. 

 
3.1.6 Proposals must be submitted by the date and at or prior to the time 

specified to be considered.  No late proposals, telegraphic (fax), or 
telephone proposals will be accepted. 

 

SECTION 3:  GENERAL CONDITIONS 
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3.1.7 Submit proposals in a sealed envelope with the phrase “RFP – 
PERIODICAL SUBSCRIPTIONS SERVICES” and the Vendor’s 
name and address clearly indicated on the front of the package. 

 
3.1.8 Proposer certifies by signing and submitting this proposal that 

he/she has read, understands, and will fully and faithfully comply 
with this proposal solicitation, its attachments and any referenced 
documents.  Proposer also certifies that the prices offered were 
independently developed without consultation or collusion with any 
other proposers or potential proposers. 

 
3.2 Inquiries 

 
Proposers are encouraged to read the Request For Proposal (RFP) in its 
entirety. If the proposer is in any doubt as to the meaning of this RFP, a 
written request for an interpretation must be submitted prior to the time of 
receipt of the proposals. The City will not be responsible for any 
interpretation other than those submitted in writing. Questions concerning 
the bid procedures and specifications may be directed to : 

 
Teresa Vonk 
Library Manager, Support Services 
Prescott Public Library 
215 E Goodwin Street 
Prescott, AZ 86303 
teresa.vonk@prescott-az.gov 
 

3.3 Requested Information 
 

All information requested of the proposer regarding their title file or 
catalog, references of current customers and other information necessary 
to evaluate the Proposer’s responsiveness to this solicitation shall be 
provided with the proposal.  Failure to comply may render a proposal 
nonresponsive. 

 
3.4 Inspection 

 
The City shall have the right to thoroughly inspect and investigate the 
Proposer firm's business reputation, quality of service and other general 
qualifications of any proposer, and to reject any proposals, irrespective of 
the proposal price if it is determined that the proposer is lacking in any of 
the essentials necessary to assure acceptable standards of performance. 

 
 
 
 



8 
 

3.5 Default by Proposer 
 

In case of default by the successful Proposer, the City of Prescott may 
procure the services from other sources and may deduct from any moneys 
due, or that may thereafter become due to the successful Proposer, the 
difference between the price named in the contract and actual cost thereof 
to the City of Prescott.  Prices paid by the City shall be considered the 
prevailing market price at the time such procurement is made.  Periods of 
performance may be extended if the facts as to the cause of delay justify 
such extension in the opinion of the Library Director. 
 

3.6  Evaluation Criteria 
 

Proposal prices will be evaluated on the percentage charged by the 
proposer under the publisher's current list price as shown on the attached 
price sheet. 

 
3.7 Award of Contract 

 
The City of Prescott reserves the right: (1) to award proposals received on 
the basis of individual items, or groups of items, or on the entire list of 
items; (2) to reject any or all proposals, or any part thereof; (3) to waive 
any informality in the proposals; and (4) to accept the proposal that is in 
the best interest of the City.  The City Council’s decision shall be final.  
Contractor agrees to the terms provided in the attached “draft” contract. 

 
3.8 Term of Contract 

 
The initial Contract term will be for a five year period, with the option to 
extend the contract for two additional one year periods, under the same 
terms and conditions, to be executed at the City’s discretion. 
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A. Vendor Name  ____________________________________________________ 

1. Street Address  _________________________________________________ 

2. City, State, Zip__________________________________________________ 

3. Phone Number_________________________________________________ 

4. Contact Person_________________________________________________ 

 
B.  Information Provided 

1. Title File or Catalog      Yes_____ No_____ 
2. List of current customer references    Yes_____ No_____ 

 
C. Proposer can provide difficult items    Yes_____ No_____ 

 
D. Proposer can meet all specifications,    Yes_____ No_____ 
if no explain and identify by item.   __________________________________________ 

______________________________________________________________________ 

 
E. Proposer can provide publications without interruption of current titles on Prescott  

Public Library list:  Periodical Subscription List (Appendix “A”)  
           Yes_____ No_____ 

F. Your Proposal 
Enter the amount, expressed in percent 
(%), that you will charge the City for 
provision of specified services below 
the cost of the publisher's current list 

price written in words    ____________________Percent 

and in numbers     ____________________% 

G. Proposal Certification 
By signing below Proposer certifies that submission of this proposal did not  
involve collusion or other anti-competitive practices and that he/she has read, 
understands and will faithfully execute the terms and conditions stated 
herein.   The signer also certifies that he/she is an officer or fully 
authorized agent of the proposing firm with full power and authority to submit 
binding offers for the goods or services as specified. 

 
 
 

______________________________  ______________________________ 
Name (Typed or Printed)    Authorized Signature 

 
 
 

______________________________  _______________________________ 
Date       Title  

SECTION 4:  PRICE SHEET 
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APPENDIX “A” 
 

PERIODICAL SUBSCRIPTION LIST 
 
 

Title Name Print ISSN 

500 Largest Private Companies   

AARP Bulletin 1044-1123 

AARP the Magazine - C ed - Ages 70 and Above 1541-9894 

Aerospace Source Book   

Air & Space Smithsonian 0886-2257 

American Artist 0002-7375 

American Artist Drawing 1941-8140 

American Association of People with Disabilities Membership   

American Association of Retired Persons Membership - Ages 70 and Above   

American Craft 0194-8008 

American Girl 1062-7812 

American Rifleman 0003-083X 

American Spectator 0148-8414 

American Woodworker 1077-7997 

Analog Science Fiction & Fact 1059-2113 

Antiques & Collecting Magazine 1084-0818 

Aquarium Fish International 1942-5678 

Archaeology 0003-8113 

Architectural Digest 0003-8520 

Arizona Capitol Times 0744-7477 

Arizona Highways 0004-1521 

Arizona Historical Society Membership   

Arizona Republic 0892-8711 

Arizona Wildlife Views 0882-5572 

Arthritis Today 0890-1120 

ARTnews 0004-3273 

Astronomy 0091-6358 

Atlantic Monthly 1072-7825 

AudioFile 1063-0244 

AudioFile Plus   

Audubon 0097-7136 

Automundo 1085-6358 

AUTOMUNDO - ONLINE 1085-6358 

Aviation Week & Space Technology 0005-2175 

Babybug 1077-1131 

Backpacker 0277-867X 

BARRONS /**/ /FOR US EXC HAWAII ALASKA/ 1077-8039 

Bead & Button 1072-4931 

Beadwork 1528-5634 

Better Homes and Gardens 0006-0151 

Better Homes and Gardens Wood 0743-894X 

Biblical Archaeology Review 0098-9444 

Birdwatching 2158-3838 
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Black Belt 0277-3066 

BLOOMBERG BUSINESSWEEK - PRINT + DIGITAL /**/ /FORMERLY/ BUSINESSWEEK /CDS/ /FOR US/ /SURFACE MAIL/ 0007-7135 

BMX PLUS /FORMERLY/ INSIDE BMX PLUS 0195-0320 

Boating - NY 0006-5374 

Boatmans Quarterly Review   

Bon Appetit 0006-6990 

Book Links 1055-4742 

Booklist 0006-7385 

Boys Life 0006-8608 

Brides 1084-1628 

Calliope - NH 1050-7086 

Canoe & Kayak Magazine 1077-3258 

Car and Driver 0008-6002 

Cat Fancy 0892-6514 

Chess Life 0197-260X 

Christian Century 0009-5281 

Christian Science Monitor Weekly - Domestic ed   

Christianity Today 0009-5753 

Cobblestone 0199-5197 

Computers in Libraries 1041-7915 

Consumer Reports 0010-7174 

Consumer Reports Buying Guide 1555-2357 

COOKING LIGHT /**/ /FOR US/ 0886-4446 

Country Living 0732-2569 

COUNTRYSIDE & SMALL STOCK JOURNAL /INCORPS/ DAIRY GOAT GUIDE BACKYARD POULTRY & COUNTRYSIDE 8750-7595 

Cricket 0090-6034 

Cruise Travel 0199-5111 

Current History 0011-3530 

Cycle World 0011-4286 

Dance Annual Directory   

Dance Magazine 0011-6009 

Desert Plants 0734-3434 

Diabetic Living 1552-8065 

Discover 0274-7529 

Discovery Girls 1535-3230 

DISNEY PRINCESS /**/ 1544-9742 

Dog Fancy 0892-6522 

Doll Collector 2153-3458 

Down Beat 0012-5768 

Earth First! - the Radical Environmental Journal 1055-8411 

Ebony 0012-9011 

Economist 0013-0613 

El Periodico USA 0899-5176 

ENTERTAINMENT WEEKLY /**/ /ALL EXC ELEM MID & HIGH SCHOOL LIB//FOR US//SUR 
MAIL/ 1049-0434 

ESPN Magazine 1097-1998 

Esquire 0194-9535 

Every Day With Rachael Ray 1932-0590 

Faces - NH 0749-1387 
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Family Handyman 0014-7230 

Family Motor Coaching 0360-3024 

Field & Stream 1554-8066 

Film Comment 0015-119X 

Fine Homebuilding 1096-360X 

Fine Woodworking 0361-3453 

Flex Magazine   

Flying 0015-4806 

Food Network Magazine 1944-723X 

Forbes 0015-6914 

FORTUNE - DOMESTIC ED /**/ /FOR US/ 0015-8259 

Forum - National Trust for Historic Preservation 1536-1012 

Forum Bulletin   

Forum Focus   

Forum News 1534-2948 

Four Wheeler 0015-9123 

Game Informer Magazine 1067-6392 

GamePro - US 1042-8658 

Gifted Child Today 1076-2175 

Girls Life 1078-3326 

GOLF MAGAZINE /**/ /FOR US/ /SURFACE MAIL/ 1056-5493 

Good Housekeeping 0017-209X 

Grand Canyon River Guides Membership   

GUIDEPOSTS /**/ 0017-5331 

Guitar Player 0017-5463 

Guns & Ammo 0017-5684 

Harpers Bazaar 0017-7873 

Harpers Magazine - Regular ed 0017-789X 

HARVARD HEALTH LETTER - PRINT + ONLINE /FORMERLY/ HARVARD MEDICAL SCHOOL HEALTH LETTER 1052-1577 

HEALTH /**/ /FOR US/ 1059-938X 

Hemmings Motor News   

HIGH COUNTRY NEWS /FORMERLY/ WESTERN COLORADO REPORT 0191-5657 

Highlights 0018-165X 

Highlights for Children 0018-165X 

Home Education Magazine 0888-4633 

Horse & Rider 0018-5159 

Hot Rod 0018-6031 

HOUSE BEAUTIFUL /**/ /ALL EXC GHANA INDONESIA IRAN IRAQ LIBYA NIGERIA 
VIETNAM/ 0018-6422 

Humanist - DC 0018-7399 

Interweave Crochet 1937-0008 

Interweave Knits 1088-3622 

INVESTORS BUSINESS DAILY - INCLS INVESTORS.COM - P + O /**/ /MON-FRI/ /FOR US EXC HI AK NM EL PASO TX/ 1061-2890 

J-14 1522-1989 

Journal of Arizona History 0021-9053 

Journal of Light Construction 1056-828X 

Journal of the Southwest 0894-8410 

Journal of the West 0022-5169 

Kelley Blue Book Auto Market Official Guide for Used Cars 0192-1800 
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Kelley Blue Book Auto Market Report Official Guide for Older Cars   

Kelley Blue Book Early Model Guide   

Kelley Blue Book Karpower   

Kelley Blue Book Motorcycle Guide   

Kelley Blue Book New Car Price Manual 0897-6171 

Kelley Blue Book Official Rv Guide - Motor Homes Campers van Conversions 0094-8446 

Kelley Blue Book Travel Trailer Guide 1949-4718 

Kiki 1941-6350 

Kiplingers Personal Finance 1528-9729 

Ladies Home Journal 0023-7124 

Ladybug 1051-4961 

Latina 1099-890X 

Library Administrators Digest 0746-6129 

Library Journal - incls - Bookverdict 0363-0277 

Linns Stamp News Special Edition   

Locus 0047-4959 

MACWORLD - THE MACINTOSH MAGAZINE /ALL EXCEPT GHANA/ /SURFACE MAIL/ 0741-8647 

MAD 0024-9319 

MARTHA STEWART LIVING - PRINT + DIGITAL ED /**/ /FOR US/ 1057-5251 

Mayo Clinic Health Letter - English ed 0741-6245 

Mens Health - PA 1054-4836 

Mental Floss 1543-4702 

Morningstar Mutual Funds 1059-1443 

Mother Earth Living 2169-0677 

Mother Earth News 0027-1535 

Mother Jones 0362-8841 

Motor Trend 0027-2094 

Ms 0047-8318 

Ms Fitness 1078-0661 

Muscle & Fitness 0955-1387 

MUSEUM OF NORTHERN ARIZONA MEMBERSHIP /MUST ORDER DIRECT/   

NARFE Magazine 1948-4453 

NARFE Newsletter   

Nation - NY - with Index 0027-8378 

NATIONAL GEOGRAPHIC /**/ /FOR US/ 0027-9358 

NATIONAL GEOGRAPHIC /FOR US/ 0027-9358 

National Geographic Kids 1542-3042 

National Geographic Society Membership   

NATIONAL GEOGRAPHIC TRAVELER /**/ /FOR US/ 0747-0932 

National Review 0028-0038 

National Trust Forum Membership   

NATIONAL WILDLIFE /**/ /INCORPS/ NATIONAL WILDLIFE - WORLD ED /FOR US/ 0028-0402 

Native Peoples 0895-7606 

Natural History 0028-0712 

Natural Home & Garden 2159-7812 

Natural Life 0701-8002 

New Mexico Magazine 0028-6249 

New Mobility 1086-4741 

New Moon Girls 1943-488X 
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New Scientist - US ed 0262-4079 

New Times - the Valleys News and Arts Journal - AZ 0279-3962 

New York Review of Books 0028-7504 

New York Times - National & Northeast Edition 0362-4331 

New York Times Book Review 0028-7806 

New York Times Magazine 0028-7822 

New Yorker 0028-792X 

News for You 0884-3910 

Newsweek - Regular ed 0028-9604 

Newsweek Global   

Nintendo Power - Non-Disc Version 1041-9551 

Numismatic News 0029-604X 

O : the Oprah Magazine 1531-3247 

Odyssey 0163-0946 

Old-House Interiors 1079-3941 

Old-House Journal 0094-0178 

Onearth 1537-4246 

Organic Gardening 1536-108X 

Orion 1058-3130 

Outdoor Life 0030-7076 

Outside 0278-1433 

Owl 0382-6627 

Parenting 0890-247X 

PARENTING EARLY YEARS /**/ /FOR US/ 1947-9883 

Parents 1083-6373 

PC World 0737-8939 

PEOPLE  0093-7673 

Phoenix Magazine 1074-1429 

PN 0031-1766 

Poder Hispanic 2156-5139 

Pop Star 1097-833X 

Popular Mechanics - English ed 0032-4558 

Popular Photography 1944-0510 

Popular Science 0161-7370 

Practical Horseman 0090-8762 

Preservation 1090-9931 

Preservation Leadership Forum Membership   

Prevention - PA 0032-8006 

Psychology Today 0033-3107 

QST 0033-4812 

Quilters World 1543-1819 

Raising Arizona Kids 1051-4295 

RANGE Magazine 1093-3670 

RANGER RICK - AMERICAN EDITION /**/ /FOR US/ 0738-6656 

RANGER RICK JR /**/ /FOR US/ 2169-2750 

Readers Digest - Large Print for Easier Reading 1094-5857 

Readers Digest - US ed 0034-0375 

REAL SIMPLE /**/ /FOR US/ 1528-1701 

Redbook 0034-2106 
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Rider 1522-9726 

Rifle Magazine 0162-3583 

Road and Track 0035-7189 

Rolling Stone 0035-791X 

Runners World - US 0897-1706 

Saturday Evening Post 0048-9239 

School Library Journal 0362-8930 

Science News 0036-8423 

SCIENTIFIC AMERICAN - PRINT + TABLET ED /**/ FOR PUBLIC SCHOOL COMM COLL HOSP & GOV LIBS/ 0036-8733 

Seventeen 0037-301X 

Shonen Jump 1545-7818 

Shopnotes 1062-9696 

Skeptical Inquirer 0194-6730 

Sky & Telescope 0037-6604 

SMART COMPUTING IN PLAIN ENGLISH /CODE 1588/ /MUST ORDER DIRECT/ /FOR US CANADA/ 1093-4170 

Smithsonian 0037-7333 

SOUND & VISION /**/ 1537-5838 

Southwest Art 0192-4214 

Special Reports   

Spider 1070-2911 

Spin 0886-3032 

Spirituality and Health 1520-5444 

SPORTS ILLUSTRATED /**/ /ALL EXC ELEM MID & HIGH SCH LIB /FOR US/ 0038-822X 

SPORTS ILLUSTRATED KIDS /**/ /INCLS/ SI FOR TEENS INSERT /FOR US/ 1042-394X 

Stone Soup : The Magazine by Young Writers & Artists 0094-579X 

SUNSET /**/ /FOR US/ 0039-5404 

Superior Spider Man   

Superman 2164-8425 

Teen Vogue 1540-2215 

Teen Voices 1074-7494 

Threads 0882-7370 

TIME - DOMESTIC ED /**/ /ALL EXC ELEM MID & HIGH SCH LIB /FOR US/ 0040-781X 

Time for Kids - Grades 3-4 2156-5007 

Time for Kids Around the World   

Tool Buyers Guide   

Town & Country 0040-9952 

Transworld Skateboarding 0748-7401 

Treasures 2162-3147 

Tropical Fish 0041-3259 

True West 0041-3615 

University of California Berkeley Wellness Letter 0748-9234 

USA Today : the Nations Newspaper 0734-7456 

Utne Reader 1544-2225 

Value Line Fund Advisor - Plus ed 1948-1799 

Value Line Investment Survey - Small & Mid Cap ed I 1080-7705 

Value Line Investment Survey - US ed 0042-2401 

Vanity Fair - American ed 0733-8899 

Victorian Homes 0744-415X 

Video Librarian 0887-6851 
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Vogue 0042-8000 

Voice of Youth Advocates 0160-4201 

Wall Street Journal 0099-9660 

Wall Street Journal - Weekend Edition   

Weekly Shonen Jump Alpha   

Western Horseman 0043-3837 

Wired 1059-1028 

Women's Health 0884-7355 

WORLD ALMANAC AND BOOK OF FACTS - PAPERBOUND 0084-1382 

Writer 0043-9517 

Writers Digest 0043-9525 

WSJ Magazine 0277-352X 

X-Men Legacy 1941-2150 

Yankee 0044-0191 

Yoga Journal 0191-0965 

Young Rider 1098-2442 

Zoobooks 0737-9005 

  

  not positive of the ISSN 
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                        APPENDIX “B” 
 

SUBSCRIPTION SERVICES CONTRACT 

 
THIS AGREEMENT, made and entered into this ____________day of 

____________, 2014, by and between _____________________________________ 
of the City of _____________, County of _____________, State of _____________, 
hereinafter known as the CONTRACTOR, and the CITY OF PRESCOTT, a municipal 
corporation organized and existing under and by virtue of the laws of the State of 
Arizona, hereinafter known as the CITY. 

 
RECITALS 

 
WHEREAS, the City desires to procure certain services from the 

Contractor for the provision of new periodical publications to the Prescott Public Library 
and; 

 
WHEREAS, the patrons of the Public Library desire to enjoy certain 

magazines, newspapers, annuals and other such periodicals on a regular systematic 
schedule and; 

 
WHEREAS, the City and Contractor agree to the terms and conditions 

herein for the provision of specified services on an annual subscription basis. 
 

AGREEMENT 
 

NOW THEREFORE:  THE CONTRACTOR, for and in consideration of the sums 
to be paid him by the CITY, in the manner and at the time hereinafter provided, and of 
the covenants and agreements herein contained, hereby agrees, for himself, his heirs, 
executors, administrators, successors and assigns as follows: 

 
ARTICLE 1 – GENERAL TERMS 
 

1. Charges.  Contractor agrees to provide the periodicals selected by the 
City of Prescott Public Library Director, herein known as “Contract Administrator”, at no 
more than the charges established by this Agreement during the term of this Contract. 

 

2. Commencement.  This Contract shall be legally binding upon the last 
to occur of the following events: 

 
a. Execution of this Agreement by the Contractor; and 

 

b. Final approval by the City Council and execution hereof by the 
Mayor. 

 

c. Notice to Proceed issued by the City Clerk to the Contractor. 
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3. Contract Administration.  This Agreement will be administered by the 
Library Director or a person designated to perform this function by the Library Director, 
supported as necessary by other City departments, hereinafter called “Contract 
Administrator.”  All Questions regarding this Agreement shall be referred to the Contract 
Administrator for resolution. 
 

4. General Compliance with Laws.  The Contractor shall comply with all 
laws, statutes, ordinances and regulations that are applicable to the performance of this 
Agreement. 
 

5. Indemnification and Insurance.  Contractor shall indemnify the City 
according to the terms set forth in Article VIII along with the following subsection (a): 
 

a. Contractor agrees to bear all risk of loss, injury, or destruction of 
goods or equipment incidental to providing these services which 
occur in performance of the services described in this contract. 

 
6. Term.  The Contractor agrees that this Agreement shall be for five (5) 

years from the date of contract execution with the option to renew to two (2) additional 
one-year extensions and shall be subject to termination by the City after serving notice 
of not less than ninety (90) days.  Should the parties agree to mutually extend the 
Contract, the City shall do so administratively, without the need to take the extension 
back to the City Council.  Notice to terminate shall be in accordance with Article IV - 
Notices unless otherwise specified.  The City reserves the right to renew the 
Agreement, in accordance with paragraph 7 of this Article, Contract Renewal and 
Transfer, provided the performance of the Contractor is deemed acceptable by the 
Contract Administrator. 
 

7. Contract Renewal and Transfer.  The discounts contained in the 
Agreement shall be firm for five (5) years with the option to renew.  The Contract 
Administrator may extend this Agreement for not more than two (2) additional one (1) 
year extensions at the option of the Contract Administrator provided that the extension 
is agreeable to the Contractor. 
 

a. Extensions that result in an increase of the Authorized Charges are 
subject to approval in accordance with the City’s Procurement 
Code.  

 
b. Renewal shall be negotiated within at least sixty (60) days prior to 

the termination of this Agreement. 
 

8. Interest of Contractor.  The Contractor covenants that it presently has 
no interest and shall not acquire any interest, direct or indirect, which would conflict in 
any manner or degree with the performance of the services contemplated by this 
contract.  No person having such interest shall be employed by or associated with the 
Contractor.  
 

a. There shall be no assignment, subletting, or transfer of the interests 
of the Contractor in any of the work covered by this Agreement 
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without written notice consent of the Contract Administrator.  In the 
event the City gives such consent, the terms, and conditions of this 
Agreement shall apply to and bind the party or parties to whom 
such work is consigned, sublet or transferred as fully and 
completely as the Contractor is hereby bound and obligated.  

 
b. Any attempted assignment, either in whole or in part, without such 

consent shall be null and void and in such event the City shall have 
the right at its option to immediately terminate this Agreement. 

 
9. Contractor Responsibility.  Contractor agrees that all subcontractors 

performing work under this Agreement shall comply with its provisions and it is 
expressly understood that all persons employed by Contractor, either directly or 
indirectly, shall be considered employees of Contractor and not employees of the City of 
Prescott. 
 

a. Except as otherwise expressly provided in the Agreement, 
Contractor shall be solely responsible for providing and paying for 
all materials, labor, equipment, transportation and facilities 
necessary for the execution and completion of the work specified 
herein. 

 
b. Contractor shall be as fully liable to the City for the acts and 

omissions of contractors, subcontractors, and suppliers as it is for 
the acts and omissions of persons directly employed by Contractor. 

 
c. Nothing herein shall create any contract between any subcontractor 

or supplier and the City, or any obligation on the part of the city to 
pay or see to the payments of any sums to subcontractors or 
suppliers. 

 
10. Quantities.  The City does not guarantee that a minimum number of 

subscriptions will be ordered during the term of the Agreement.  Any estimate of 
quantities from current, historical or anticipated usage derived or provided from any 
source shall not bind the City to procure, accept or pay for more than its actual needs 
nor for any item for which public funds are not available. 
 

a. The City reserves the right to procure the services set forth herein 
from other sources when deemed necessary and appropriate in the 
sole opinion of the City. 

 
b.  The Agreement is to be considered nonexclusive and the City 

reserves the right to increase or decrease the scope of service to 
best fit its interests. 

 
c. Supplements may be written to the Agreement for the addition or 

deletion of services.  Payments for supplements will be negotiated 
by the Contract Administrator, reviewed by the City Attorney and 



20 
 

subject to approval in accordance with the City’s Procurement 
Code. 

 
ARTICLE II – PAYMENT FOR SUBSCRIPTION SERVICES 
 
  1.  Authorized Charges.  For services performed by the Contractor under 
this Agreement, and as full and complete compensation therefor, including all 
expenditures made and all expenses incurred by the Contractor in connection with this 
Agreement, except as otherwise provided herein, subject to and in conformity with all 
provisions of this Agreement, the City will pay to the Contractor ___________________ 
(______) Percent (%) below the Publisher’s current prices for periodicals on the 
approved list. 
 
  2.  Payment Deductions.  Prior to the payment to the CONTRACTOR, the 
CITY may deduct therefrom any and all privilege, license and other taxes, fees and any 
and all other remaining payments or monies due to the City from the CONTRACTOR, 
and shall apply to those to the appropriate account.  CONTRACTOR shall provide to the 
City any information necessary to determine the total amounts(s) due. 
 
ARTICLE III – TERMINATION 
 
  1.  Cancellation.  In the event of cancellation of this Agreement by the City 
for cause, Contractor shall not be entitled to damages and agrees not to sue the City for 
damages therefor.  After notice of cancellation, Contractor agrees to perform the terms 
and conditions of this Agreement up to and including the date of cancellation as though 
no cancellation has been made, and notwithstanding other legal remedies which may 
be available to the City because of the cancellation, agrees to indemnify the City for its 
costs in procuring the services of a new Contractor.  In case of default by Contractor, 
the City may, after submitting written notice, cancel this Agreement and contract with 
another source and may recover the excess cost by deduction from an unpaid balance 
due, or other remedies as provided by law. 
 
 
  2.  Remedies.  The following acts or omissions shall constitute a breach of 
this Agreement by Contractor.  The Parties hereto agree that any such act or omission 
constitutes a material breach of this Agreement.  The parties further agree that City, 
through its Contract Administrator, may, at its option, immediately terminate this 
Agreement upon occurrence of any such breach by giving written notice of such 
termination to Contractor, in accordance with Article IV - Notices. 
 

a. Failure to provide any of the published periodicals in a timely 
manner shall be a material breach of the Agreement.  Upon request 
of the City the Contractor shall provide a written explanation for the 
delay with the corrective actions taken to comply with this 
Agreement.  In addition to the foregoing, City may at its discretion 
periodically survey to determine level of public satisfaction with 
subscription services rendered pursuant to this Agreement.  
Contractor may be allowed an opportunity to respond to any 
unfavorable responses for users. 
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b. In case of no response, unsatisfactory response or unreasonable 

delay by the Contractor, the City may procure the services from 
other sources and may deduct from any monies due, or that may 
thereafter become due to the Contractor, the difference between 
the price named in the contract and actual cost thereof to the City.  
Prices paid by the City shall be considered the prevailing market 
price at the time such procurement is made.  Response time may 
be extended if the facts as to the cause of delay justify such 
extension in the opinion of the Contract Administrator. 

 
c. Initiation of any proceedings by Contractor under Chapter 7 or 

Chapter 11 of the United States Bankruptcy Code or the initiation of 
any such proceeding against Contractor that is not dismissed by 
court within ninety (90) days after notice of filing to Contractor.  
Contractor shall notify City immediately upon receiving notice of 
any action listed in this subparagraph.  

 
d. Maintaining, circulating, or providing to City any false records of 

documentation relating to the providing of service or financial 
information as required in this Agreement. 

 
e. Imposition of any charge in excess of that authorized by Article II - 

Payment for Subscription Services, Paragraph 1. 
 

f. Any violation of the terms of this contract not specifically 
enumerated above. 

 
ARTICLE IV – NOTICES 
 
  1.  Any notices required under this Agreement shall be deemed sufficient if 
made in writing and sent by certified mail to the other party at the following addresses: 
                   

 CONTRACTOR: 
  City of Prescott  _______________________________ 
  City Clerk   _______________________________ 
  201 S Cortez St  _______________________________ 
  Prescott, AZ 86303  _______________________________ 
 
  cc:  Library Director 
         Prescott Public Library 
         215 E Goodwin St 
         Prescott, AZ 86303 
 
ARTICLE V – CONFLICT OF INTEREST 
 

Pursuant to A.R.S. Section 38-511, the City of Prescott may cancel this 
Agreement without penalty of further obligation, if any person significantly involved in 
initiating, negotiation, securing, drafting or creating the Agreement of behalf of the City 
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of Prescott is, at any time while the Agreement or any extension of the Agreement is in 
effect, an employee or agent of any other party to the Agreement in any capacity or a 
consultant to any other party of the Agreement with respect to the subject matter of the 
Agreement.  In the event of the foregoing, the City of Prescott further elects to recoup 
any fee or commission paid or due to any person significantly involved in initiating, 
negotiation, securing, drafting or creating this Agreement on behalf of the City of 
Prescott from any other party to the Agreement, arising as a result of this Agreement. 
 
ARTICLE VI 
 

It is expressly agreed and understood by and between the parties that the 
CONTRACTOR is being retained by the City as an independent contractor, and as such 
the CONTRACTOR shall not become a City employee, and is not entitled to payment or 
compensation from the City or to any fringe benefits.  As an independent contractor, the 
Contractor further acknowledges that he is solely responsible for payment of any and all 
income taxes, FICA, withholding, unemployment insurance, or other taxes due and 
owing any governmental entity whatsoever as a result of this Agreement.  As an 
independent contractor, the Contractor further agrees that he will not make any claim, 
demand or application to or for any right or privilege applicable to any officer or 
employee of the City, including but not limited to workmen’s compensation coverage, 
unemployment insurance benefits, social security coverage, or retirement membership 
or credit. 
 
 
ARTICLE VII 
 

The Contract, with regard to the work performed by it after award and 
during its performance of this Agreement, will not discriminate on the grounds of race, 
color, national origin, religion, sex, disability of familial status in the selection and 
retention of subcontractors, including procurement of materials and leases of 
equipment.  The Contractor will not participate either directly or indirectly in the 
discrimination prohibited by or pursuant to Title VI of the Civil Rights Act of 1964, 
Section 504 of the Rehabilitation Act of 1973, Section 109 of the Housing and 
Community Development Act of 1974, the Age Discrimination Act of 1975, the 
Americans With Disabilities Act (Public Law 101-336, 42 U.S.C. 12101-12213) and all 
applicable rules and regulations under the ADA, and Arizona Executive Orders 99-4, 
2000-4, and 2009-09, as amended. 
 
ARTICLE VIII 
 

To the fullest extent allowed by law, the Contractor hereby agrees to 
indemnify and hold harmless the City, its departments and division, its employees and 
agents, from any and all claims, liabilities, expenses and lawsuits of any kind, as a 
result of the Contractor’s performance of this Agreement, whether said claims, liabilities, 
expenses or lawsuits arise by the acts or omissions of the Contractor, its agents or 
employees, its subcontractors, their agents or employees. 
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ARTICLE IX  
 

This Agreement is the result of negotiations by and between the parties.  
Although it has been drafted by the Prescott City Attorney, it is the result of the 
negotiations between the parties.  Therefore, any ambiguity in this Agreement is not to 
be construed against either party. 

 
 
ARTICLE X  
 

The parties hereto expressly covenant and agree that in the event of a 
dispute arising from this Agreement, each of the parties hereto waives any right to a trial 
by jury.  In the event of litigation, the parties hereby agree to submit to a trial before the 
Court. 
 
ARTICLE XI  
 

The parties hereto expressly covenant and agree that in the event of 
litigation arising from this Agreement, neither party shall be entitled to an award of 
attorneys’ fees, either pursuant to the Contract, pursuant to A.R.S. Section 12-
341.01(A) and (B), or pursuant to any other state or federal statutes, court rules or 
common law. 

 
ARTICLE XII - INSURANCE  
 

The Contractor shall carry and provide proof of insurance as required in 
Exhibit “A” to this Contract. 
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IN WITNESS WHEREOF, two (2) counterparts of this Agreement, each of 
which shall for all purposes be deemed original thereof, have been duly executed by the 
parties herein above named, on the date and year first above written.  The 
CONTRACTOR agrees that this Agreement, as awarded, is for the stated work and 
understands that payment for the total work will be made on the basis of the indicated 
amount(s), as specified in the Quote. 

 
 
 

Dated this _______________day of __________________, 2014. 
 
 
City of Prescott, a municipal corporation  CONTRACTOR 
 
 
 
________________________________  ______________________________ 
Marlin D. Kuykendall, Mayor   ** 
        

By: ___________________________ 

       Title: __________________________ 

 
 
 
 
 
ATTEST:      APPROVED AS TO FORM: 
 
 
__________________________   __________________________ 
Dana R. DeLong, City Clerk   Jon M. Paladini, City Attorney 
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EXHIBIT A 
PERIODICAL SUBSCRIPTIONS SERVICES 

INSURANCE REQUIREMENTS 
 
 

Contractor and subcontractors shall procure and maintain until all of their obligations 
have been discharged, including any warranty periods under this Contract are 
satisfied, insurance against claims for injury to persons or damage to property which 
may arise from or in connection with the performance of the work hereunder by the 
Contractor, his agents, representatives, employees or subcontractors.   

 
The insurance requirements herein are minimum requirements for this Contract and 
in no way limit the indemnity covenants contained in this Contract. 
 
The City in no way warrants that the minimum limits contained herein are sufficient 
to protect the Contractor from liabilities that might arise out of the performance of the 
work under this Contract by the Contractor, his agents, representatives, employees, 
or subcontractors.  Contractor is free to purchase such additional insurance as may 
be determined necessary. 

 
Additional Insurance Requirements:  The policies shall include, or be endorsed to 
include, the following provisions: 
 
1. On insurance policies where the City of Prescott is named as an additional 

insured, the City of Prescott shall be an additional insured to the full limits of 
liability purchased by the Contractor even if those limits of liability are in excess 
of those required by this Contract. 

2. The Contractor's insurance coverage shall be primary insurance and non-
contributory with respect to all other available sources. 

 
Notice of Cancellation:  With the exception of a ten (10) day notice of cancellation for 
non-payment of premium, any changes material to compliance with this contract in 
the insurance policies above shall require a thirty (30) day written notice. 
 
Acceptability of Insurers:  Insurance is to be placed with insurers with a current A.M. 
Best's rating of no less than A-VII, unless otherwise approved by the City of Prescott 
Risk Management Division.  . 
 
Verification of Coverage:  Contractor shall furnish the City with certificates of 
insurance (ACORD form or equivalent approved by the City) as required by this 
Contract.  The certificates for each insurance policy are to be signed by a person 
authorized by that insurer to bind coverage on its behalf. 
 
All certificates and any required endorsements are to be received and approved by 
the City before work commences.  Each insurance policy required by this Contract 
must be in effect at or prior to commencement of work under this Contract and 
remain in effect for the duration of the contract.  Failure to maintain the insurance 
policies as required by this Contract or to provide evidence of renewal is a material 
breach of contract. 
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All certificates required by this Contract shall be sent directly to the City of Prescott 
Risk Management Department, 201 South Cortez Street, Prescott, AZ 86303, with a 
copy to the City of Prescott Library Director, Prescott Public Library, 215 East 
Goodwin Street, Prescott, AZ 86303.  The City contract number and project 
description shall be noted on the certificate of insurance.  The City reserves the right 
to require complete, certified copies of all insurance policies required by this 
Contract at any time. 
 
Insurance Requirements - Contractor shall provide coverage with limits of liability not 
less than those stated below.  An excess liability policy or umbrella liability policy 
may be used to meet the minimum liability requirements provided that the coverage 
is written on a following form basis. 
. 
Commercial General Liability – Occurrence Form: 
 
Policy shall include bodily injury, property damage, personal injury, broad form 
contractual liability coverage. 
 

 General Aggregate      $ 2,000,000 

 Products – Completed Operations Aggregate  $ 1,000,000 

 Personal and Advertising Injury    $ 1,000,000 

 Each Occurrence      $ 1,000,000 

 Fire Legal Liability (Damage to Rented Premises)        $    100,000 
 
The policy shall be endorsed to include the following additional insured language: 

 
"The City of Prescott shall be named as an additional insured with respect to  
liability arising out of the activities performed by, or on behalf of, the Contractor ". 

 
Business Automobile Liability:  Bodily Injury and Property Damage for any owned, 
hired, and/or non-owned vehicles used in the performance of this Contract. 
 

Combined Single Limit (CSL)     $1,000,000  
                   
The policy shall be endorsed to include the following additional insured language:  
 

"The City of Prescott shall be named as an additional insured with respect to  
liability arising out of the activities performed by, or on behalf of the Contractor ". 

 
Worker’s Compensation and Employer’s Liability: 
 
                   Workers’ Compensation     Statutory 
                   Employer’s Liability       
 

Each Accident -                     $1,000,000 
Disease – each employee -    $1,000,000 
Disease – policy limit -           $1,000,000 
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Policy shall contain a waiver of subrogation against the City of Prescott for losses 
arising from work performed by or on behalf of the Contractor. 
 

 All insurance required pursuant to this Agreement must be written by an insurance 
company authorized to do business in the State of Arizona, to be evidenced by a 
Certificate of Authority as defined in ARS Section 20-217, a copy of which certificate 
is to be attached to each applicable bond or binder. 

 

 Prior to commencing work under this Agreement, the Contractor shall provide City 
with evidence that it is either a “self-insured employer” or a “carrier insured 
employer” for Workers’ Compensation as required by ARS 23-901 et seq., or that it 
employs no persons subject to the requirement for such coverage. 

 
 
 


