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For The 
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Project 
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Telephone: (928) 777-1130 


Fax: (928) 771-5929 


Due Date: June 7, 2012 @ 2:00 pm 
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REQUEST FOR STATEMENTS OF QUALIFICATIONS 

SR69 Water Main Sleeves Project 

The City of Prescott, Arizona, requests Statements of Qualifications from qualified engineering 
finns to provide design services for water main sleeves. Statements of qualifications will be 
received until 2:00 p.m. on Thursday, June 7, 2012 at the Department of Public Works, 433 N. 
Virginia Street, Prescott Arizona 86301, at which time all statements of qualifications will be 
publicly opened. 

Any statements received after 2:00 p.m. on the above stated date will be returned unopened. 
Statements must conform to a prepared scope of work available from the office of the Public 
Works Director at (928) 777-1130 voice; (928) 778-5680 TDD. The City of Prescott reserves the 
right to reject any and all statements and the City assumes no liability for the cost of preparing a 
response to this request. 

The outside of the statement envelope shall indicate the name and address of the respondent, 
shall be addressed to the Public Works Director, at the above address and shall be marked: 
"Statement of Qualifications: SR69 Water Main Sleeves Project". 

ri Las , Contract Specialist 
blished: 2TC May 13 & May 20, 2012 
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Description of Work 

The City of Prescott will be reviewing the qualifications of engineering design firms for the 
purpose of entering into contracts for the following services: 

The project is to Design water sleeves to carry a 16" water main. 

1. 	 Pre-Design Meeting. A Pre-Design Meeting will be held to discuss the execution of work, 
scheduling, expectations, approach, special conditions, contract documents, etc. At the 
meeting the Engineer shall submit, for approval by the City, a list of sub-consultants, if any, 
he will employ. 

2. 	 Design Schedule. Following this meeting the Engineer will be required to submit a detailed 
schedule depicting all major tasks and primary submittal dates, for approval by the City. 
Thereafter, the Engineer will be responsible for notifying the City on a weekly basis of any 
changes to this schedule and their justification. The Engineer shall include a minimum of 3 
weeks for each of the City review periods. 

3. 	 Utility Review. Concurrent with submittal to the City of the 30% design, the Engineer shall 
submit copies to the private utility companies (electric, cable, telephone, gas) for their 
comments andlor clearance letters. The Engineer will provide to the City copies of each of 
the transmittal letters to each of the utilities. If necessary, a meeting will be held between the 
Engineer and reviewing agencies to discuss the conceptual plan and construction scheduling. 
Based upon input from the 30% plans, the Engineer shall submit a revised design completion 
schedule. 

4. 	 Utility potholing. Based on the results of utility research, the need for utility potholing to 
establish existing depths of utilities will be established. For the purpose of this scope, the 
Engineer shall provide up to seven (7) utility potholes. 

5. 	 Preparation of Preliminary (30%) design. The conceptual design shall identify existing 
conditions, including: right-of-way and easements; topography; benchmarks; adjacent 
property lines; existing pavement limits; vertical and centerline alignments; and all utilities 
(electric, gas, fiber, water, sewer, effluent, and storm drain) located within the project limits. 
Engineer shall contact all utilities (electric, gas, fiber, water, sewer, effluent, and storm drain) 
for field marking of utility for inclusion on 30% plans. The conceptual design shall further 
identify any required additional easements/right-of-way; all existing water meters, water 
valves, sewer manholes and cleanouts and any other utility fixture or potential utility conflict, 
and any other efforts required to design and construct a quality product. The design 
submittal shall include a detailed construction cost estimate. 

In generating the specifications, the Engineer shall adhere to the City's boilerplate for 
technical specifications unless conditions require Special Provisions. ALL bid items SHALL 
be addressed in the technical provisions. Items NOT required for the project SHALL be 
deleted from the text. Any deviation(s) from the boilerplate shall be brought to the City's 
attention. 
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6. 	 Preparation ofPre-final (90%) Plans, Specifications, and Estimate fOr Submittal to City and 
Utility Companies. Review comments shall be solicited, received and addressed by the 
Engineer. Utility Conflicts that were identified from the Utility Review shall be addressed 
with a detailed approach for mitigation of these conflicts and coordination with the respective 
utility company(s). A preliminary traffic control plan detailing the maintenance of traffic 
flow shall be incorporated in this submittal. The Preliminary Design Report shall be updated 
into a Draft Final Design Report supported by the development of the design. 

7. 	 Preparation ofPre-final (90%) Plans, Specifications, and Estimate fOr Submittal to City and 
Utility Companies. Final review comments shall be solicited, received and addressed by the 
Engineer. 

8. 	 Preparation of Easement Legal Descriptions and Maps/Drawings. The Engineer shall 
prepare all legal descriptions, maps and obtain all pertinent title reports for the acquisitions of 
additional easements/right-of-way required, if any, to construct the proposed improvements. 
The Engineer shall provide two originals of detailed legal descriptions and maps/drawings, 
both stamped by a Registered Land Surveyor. The Engineer may be required to accompany 
the City (or their representative) at meeting(s) held with the affected property owner(s) to 
explain the need for the taking and its affect on the property. The Engineer will NOT be 
required to negotiate with the pertinent property owners for the acquisitions of any of the 
required easements. A final easementlright-of-way map (record of survey) will be required 
which indicates new permanent easements/right-of-way required. The additional 
easements/right-of-way shall be staked prior to meetings with property owners. 

9. 	 Pre-final (90%) Design Meeting. A meeting shall be held between the City and Engineer to 
discuss any revisions or additional work required for generation of final (100%) plans and 
specifications. 

10. Preparation of Final (J 00%) Plans, Specifications, Design Report, Bid Schedule and 
Engineer's Estimate. The final plans shall be prepared incorporating any adjustments or 
corrections made during the review of the pre-final plans. A set of final reproducible plans 
shall be provided on 3 mil Mylar and on disk (compatible with either MicroStation *.DGN or 
AUTOCAD *.DXF). All Design plans (hard copy and digital) must be submitted in the Plate 
1 plan-profile format. 

A hard copy and disk of specifications, bid schedule and engineer's estimate, shall be 
submitted (compatible with Microsoft Word). Plans shall not be considered final until 
ADEQ Approval to Construct is acquired. The Engineer will be responsible for the special 
provisions, technical specifications, bidding schedule and engineer's estimate. The City will 
prepare the formal contract documents. 

11. Construction Pre-Bid Meeting. The Engineer shall attend the construction pre-bid meeting 
held by the City of Prescott to answer questions from prospective bidders. In the event an 
addendum is required, the Engineer shall prepare the necessary changes to the plans and 
specifications. 
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12. Pre-Construction Meeting. The Engineer shall attend the pre-construction meeting held by 
the City of Prescott to answer questions from the construction contractor. The Engineer shall 
be prepared to address any design questions presented by the contractor. 

13. Monthly Progress Meetings. In addition to those meetings indicated above, the Engineer 
shall meet monthly with the City to discuss the project status and any pertinent issues. 

14. Benchmarks. The Engineer will be responsible for finding or setting sufficient temporary 
benclunarks in the field to allow the project to be constructed in accordance with the design. 
Permanent benclunarks may be included in some projects. 

15. Provision of Post-design Consultation Services. The Engineer will be retained to provide 
consultation assistance during construction, relative to questions pertaining to their design. 
Construction meeting attendance, teclmical submittals, RFI's, as-built coordination and 
preparation, quality assurance/control, project closeout, certification, and other construction 
phase engineering services shall be anticipated functions of the engineer of record. 

16. Meeting Minutes. The Engineer shall be responsible for recording and preparing accurate 
minutes from all meetings involved with the project. A hard copy and disk of the minutes 
shall be submitted to Public Works. The disk must be compatible with Microsoft Word. 

EVALUATION AND RANKING OF STATEMENTS OF QUALIFICATIONS; INTERVIEWS, CONTRACT 

NEGOTIATION AND AWARD 

EVALUATION 

Statements of Qualifications will be evaluated by a Review Committee appointed by the City for 
this project according to the following criteria, with weighting as indicated: 

1) Specific experience of the firm with comparable subsurface infrastructure in municipalities 
within or proximate to Yavapai County - 20% 

2) Experience of the proposed project team and availability, within current and anticipated 
workload, for this project - 25% 

3) Proposed project approach, to include a detailed discussion and identification of areas that 
will require special attention - 25% 

4) Overall quality of the SOQ, evidencing interest in the project - 15% 
5) Location of firm and management of project locally in Yavapai County - 15% 

FIRM SELECTION AND CONTRACT NEGOTIATION 

The Review Committee members will individually evaluate the Statement of Qualifications of 
each of the candidate firms and rate them according to the aforementioned evaluation criteria. 
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The City of Prescott will directly select the finn that ranks highest according to the 
aforementioned evaluation criteria. 

Approval of the City Council may be required for award of a contract for perfonnance of the 
services described herein. 

It is highly recommended that candidate finns visit the project site. 
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STATEMENTS OF QUALIFICATIONS 

FORMAT 

The statement of qualifications shall be limited to no more than 5 pages, and include the 
following: 

• 	 Location of the firm 
• 	 Names of the team members proposed for the project 
• 	 A list of similar projects in which the team has participated, and contact information 
• 	 A brief resume of each ofthe team members describing their experience and background 
• 	 A summary of the current workload of key team members and list of their notable 

projects 
• 	 A list of all sub-consultants proposed to be utilized on the project and a description of 

their roles 
• 	 A tentative schedule for accomplishment of the project 
• 	 A statement of the submitting firm's understanding of the project purpose and scope, and 

a description of how the firm would approach, manage, and complete the project. 
Candidate firms are encouraged to describe any innovative approaches they envision 
might help to expedite the project design, construction, acceptance, or make it more cost 
effective; and may also point any omissions, concerns, or issues that may not have been 
recognized or detailed above 

Five (5) additional pages of appendices are allowed and may include graphs, charts, photos, or 
additional resumes. The letter of transmittal shall not exceed two pages and is exclusive of the 
5/5 page limitation for the statement. 

SUBMISSION 

Sealed Statements of Qualifications will be received until 2:00 p.m. on Thursday, June 7, 2012 at 
the Department of Public Works, 433 N. Virginia Street, Prescott Arizona 86301, at which time 
all Statements of Qualifications will be publicly opened. Any submittals received after 2:00 p.m. 
on the above-stated date will be returned unopened. 

Statements shall be submitted, and must conform to the scope of work available from the office 
of the Public Works Director at (928) 777-1130 voice; (928) 778-5680 TDD. The City of 
Prescott reserves the right to reject any and all statements and the City assumes no liability for 
the cost of preparing a response to this request. 

The outside of the statement envelope shall indicate the name and address of the respondent, 
shall be addressed to the Public Works Director at the above address and shall be marked: 
Statement of Qualifications: SR69 Water Main Sleeves Project. 
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[ SR 69 Water Main Sleeve Locations -] 


