
CITY OF PRESCOTT 
INVITATION TO BID 
Remodel/Renovation 

WYGC- Haddon House/Byrd Street Apartments 
711 Hillside (HUD 2) 

CDBG Grant #B-06-MC04-0512 
 
The CITY of Prescott hereinafter referred to as CITY, through a FEDERALLY FUNDED COMMUNITY 
DEVELOPMENT BLOCK GRANT (CDBG) from the U.S. Department of Housing and Urban Development will 
accept bids from qualified firms or individuals with a minimum of a B-02 General Small Commercial Contractor 
License as registered with the Arizona Registrar of Contractors to perform the following services: 
 
PROJECT DESCRIPTION/SCOPE OF WORK
 

A.  Bid shall include Unit prices 
 
B. Development of plans, drawings and specifications necessary to gain all required building permits. 

 
      C. Bid all individual items below for Haddon House and Bird Street Apartments 
  
 Haddon House Supervised Transitional Unit, 711 W. Hillside (West-side units) 
 

1.    Pressure wash all exterior walls.      _________ 
2.    4 bedrooms, replace carpet with sheet vinyl.     _________ 
3.    TV room, remove and replace carpet w glue down.    _________ 
4.    Med room, replace countertop, install bar  
       sink with fixtures.        _________ 
5.    Men’s bathroom, remove and replace tub, toilet, sink               
       and faucet hardware.  Remove ceramic tile at tub enclosure and  
       replace with one piece cultured marble or fiberglass tub  
       enclosure.         _________ 
6.    Men’s bathroom, remove FRP and repair drywall  
       paint wall where FRP removed.      _________ 
7.    Men’s bathroom, replace vinyl tile with sheet vinyl.    _________ 
8.    Paint interior of all Haddon House rooms.       _________ 
9.    Remove concrete and install ¾ crush rock at  
       west side sidewalk adjacent to wood fence approx. 
       3 ft x 90 ft.         ________   

   
 Bird Street Apartments 711 W. Hillside  (East-side 3 units) 

 
10.  Apt 1, replace kitchen countertops, double sink,  
        faucet and hardware.       _________ 
11.  Apt.1, install new electric range/oven.     _________ 
12.  Apt 2, replace kitchen countertops, double sink,   
       faucet and hardware.       _________ 
13.  Apt 2, install new electric range/oven.     _________ 
14.  Apt 3, replace kitchen countertops, reinstall existing 
        stainless steel sink and faucet hardware.     _________ 
15   General Allowance Fund.  This item is to be used with  
        the approval of the Grants Administrator.              6,800 
 

TOTAL OF ALL ITEMS         ________ 
 
The Contractor shall furnish all materials, labor, equipment, services, transportation and perform all the work for the 
CITY project known as the Haddon House/Byrd Street Apartments. The proposer should prepare a detailed time 
schedule for completion. The successful proposer will be required to lend all possible assistance in the preparation, 
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investigation and documentation necessary for compliance with all applicable Davis Bacon/Federal Labor 
Standards. The successful proposer should be prepared to comply with all local, state and federal safety and 
environmental requirements. The project shall be accomplished in accordance with all federal program and state 
statutory requirements to include Executive Orders, Administrative Rules and Regulations. 
 
PROPOSALS
To be considered, one (1) original and two (2) copies of the proposal must be provided and in accordance with the 
Instructions to Bidders included in the bid package. 
 
Sealed bids will be received in the office of the City Clerk, City of Prescott, 201 S. Cortez Street, Prescott, AZ 86302. 
until 2:00 p.m., Mountain Standard Time on Monday, 09 April 2007 at which time all bids received will be opened 
and the amount of the total bid and alternates read aloud. Failure of the proposer to complete all of the bid 
documents may result in rejection of the proposal. All bids should be identified as  
    "Sealed Proposal 
     711 HILLSIDE, Haddon House/Bird Street Apartments” 
       
The City will conduct a pre-bid conference and site inspection on Wednesday, March 28, 2007, at 9:00 a.m. @ 
Haddon House 711 Hillside. Individuals with special accessibility needs, may contact the City of Prescott at (928) 
777-1143, 928-777-1100 (TDD Relay), or e-mail to linda.hartmann@cityofprescott.net at least 72 hours prior to the 
meeting. 
 
The project shall be accomplished in accordance with all federal program and state statutory requirements to include 
Executive Orders, Administrative Rules and Regulations. 
 
If information of a material matter is provided in response to any correspondence or question, or if a clarification is 
issued by the City, a copy of the question and answer will be provided to all prospective bidders who have requested 
such information. This response shall serve as an addendum to the advertised call for bids and become part of the 
City’s approved plans. 
 
Correspondence, questions, and/or clarifications of the bidding procedure should be directed to: Linda Hartmann, 
Grants Administrator, City of Prescott 201 S. Cortez Street, Prescott, AZ 86302, 928-777-1143 or e-mail at 
linda.hartmann@cityofprescott.net.   
 
The City of Prescott reserves the right to accept the lowest, responsible bid; to consider alternatives; to reject any or 
all bids; and to waive irregularities or information in any bid. Bids received after the specified time of closing will be 
returned unopened. The City of Prescott also reserves the right to hold any or all bids for a period of thirty (30) days 
after the date of opening. Bidders will not be allowed to withdraw submitted bids during the thirty- (30) day period. 
 

City of Prescott is an Affirmative Action/Equal Opportunity Employer 
 

Dated this 18 March 2007 
City of Prescott 
Rowle P. Simmons, Mayor 
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Instructions to Bidders 
 
Submit one original and two copies of the bid which shall be sealed and filed at the time and place indicated in the 
Invitation to Bid. Bidders must adhere to the following: 
 
1. Complete the Contractor's Qualification Statement, being certain to include the following information: 
 

a. Include information concerning the firm's experience in the past five years in the construction of public 
facilities, specifically identifying projects funded with federal dollars subject to Davis-Bacon. List the 
most representative projects. Be certain to include information on how to contact the owner as these 
references may be verified during the scoring process. 

 
b. Please identify the project team (owner, construction supervisor, bookkeeper, etc.) and crew make-up 

by classification (electrician, laborer, etc.). Remember to submit short resumes of the key personnel. 
 
c. Provide a list of current major project commitments by the firm. 
 
d. Provide a minimum of three credit references including company name, contact person, address and 

telephone number. 
 
2. Utilizing the form provided, identify subcontractors (if any) and material suppliers known when bid is 

submitted. 
 
3. Provide a detailed timeframe for project completion. 
 
4. Utilizing the form provided, submit the LS-2 Contractor's Certification Concerning Labor Standards and 

Prevailing Wage Requirements. The form is to be signed by the owner or corporate officer of the bidder. 
 
5. Utilizing the forms provided, submit the Non- Collusion, Civil Rights, Equal Opportunity and Affirmative 

Action Certifications. The forms are to be signed by the owner or corporate officer of the bidder. 
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B. 

C. 

D. 

Payment to Contractor 
Request for Payment will be submitted on the 1st of each month to: 

     Grants Administrator 

     P.O. Box 2059 

     Prescott, AZ 86301 

After review and verification of request, payment to the contractor will be made by the fifth of each                
month.  

Contractor shall submit partial payment requests in a format approved by the Grants Administrator together 
with the City of Prescott Pay Request Application and Certification for Payment  

The City will retain ten percent (10%) of the amount of each such estimate to insure full and faithful 
compliance with the terms of these contract documents. After fifty percent (50%) of the work on this project 
has been completed, one half (½) of the amount retained shall be paid to the Contractor provided the 
Contractor is making satisfactory progress on the contract and there is no specific clause or claim requiring a 
greater amount to be retained. After the contract is fifty percent (50%) completed, only five percent (5%) of 
the amount of any subsequent progress payments made under the contract shall be retained provided the 
Contractor is making satisfactory progress on the project, except that if at any time the City determines 
satisfactory progress is not being made, ten percent (10%) retention shall be reinstated for all progress 
payments made under the contract subsequent to the determination. 

The Contractor shall furnish a detailed breakdown showing unit prices and quantities for use in preparing the 
monthly estimate. No partial payment will be made until this breakdown is presented by the Contractor and 
has been reviewed and accepted by the Grants Administrator.  No partial payment for job site-delivered 
material will be made. 

 



Insurance 
 
The Contractor and all sub contractors shall purchase and maintain workers’ compensation and employer’s liability 
insurance in amounts sufficient to protect themselves and the CITY from any liability or damage for injury (including 
death) to any of their employees during the contract time. The Contractor will be required to maintain public liability 
insurance in amounts sufficient to protect themselves and the CITY against all risks of damage or injury (including 
death) to property or persons wherever located, resulting from any action or operation under this Contract or in 
connection with the work.  The Contractor will be required to provide evidence of such insurance prior to issuance of 
the Notice to Proceed in a form acceptable to the CITY of Prescott. 
The certificate of insurance shall name as additional insured the CITY of Prescott. As required by law, the certificate 
of insurance shall be provided by an insurance carrier(s) authorized to do business in the State of Arizona, or 
countersigned by an agent of the carrier authorized to do business in the State of Arizona. 
 
Award of the Contract 
 
The CITY of Prescott reserves the right to reject any and all bids and to award the contract to other than the low 
bidder with good cause. The CITY further reserves the right to waive any informality or irregularities in the bidding 
process. Additionally, the bidder recognizes the right of the CITY to reject a bid if the bidder failed to furnish the data 
required by the bidding documents or if the bid is in any way incomplete or irregular. 
 
Each bidder shall be prepared to provide evidence of his/her experience, qualification, and financial ability to carry 
out the terms of the contract. 
 
All bids shall remain firm for a period of thirty (30) calendar days after the date of the bid opening. Proposals may not 
be modified after submittal. Bidders may withdraw proposals at any time prior to bid opening. No proposal may be 
modified or withdrawn after the bid opening except where the award of the contract has been delayed more than 
thirty-one (31) days. 
 
The Contractor to whom the contract is awarded will be required to execute the contract and obtain the Performance 
Bond and Payment Bond within ten (10) calendar days from the date of receipt of the Notice of Award. The Notice of 
Award shall be accompanied by the necessary contract documents.  
 
Notwithstanding any delay in the preparation and execution of the formal contract, each bidder shall be prepared to 
commence work within ten (10) days of receipt of the Notice to Proceed. 
 
Protest Procedure 
 
Bid protests shall be submitted in writing to: Dawn Foster, Purchasing Manager, City of Prescott, 216 South Marina 
Street, Prescott, AZ 86302, within 72 hours of bid award notification. Protests must contain at a minimum the name, 
address and telephone number of the protester, the signature of the protester or its representative and evidence of 
authority to sign; a detailed statement of the legal and factual grounds of the protest including copies of relevant 
data; and the form of relief requested. Within three (3) business days of receipt, and after consultation with legal 
counsel, CDBG, Grants Administrator, or others, the CITY will respond to the protest. The CITY of Prescott reserves 
the right to reject any or all bids; to waive irregularities of information in any bid; and/or to take any steps determined 
prudent in order to resolve the protest. 
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PRODUCT AND INSTALLATION SPECIFICATIONS 
 
The contractor shall comply with specifications below. 
 
COUNTERTOPS 
1.  The contractor shall supply and install high pressure laminate in locations described in the same configuration 
that currently exists. 
2.  High pressure laminate shall be Formica or Wilsonart brand product. Laminate shall be a Formica, Grade 12 
Postforming Grade (HGP, Nominal Thickness .039) or equivalent. 
3.  Laminate shall be bonded to medium density fiber board (MDF or a 45#  particle board (CS 236-66; Type 1, 
Grade B, Class 2.  Maximum panel widths to be  24 inches. 
4.  All laminate surfaces shall be sound and free of surface defects.  All defects found are to be corrected. 
5.  All edge bands, panels or field installed laminate must match the countertop material. 
6.  Material and workmanship shall conform to industry  standard practices, conditions, procedures and 
recommendations according to the Architectural Woodwork Quality Standards, DLPA (Decorative Laminated 
Products Association.  
7.  Installation shall include the neat removal of the existing countertops, repair to adjacent walls and cabinets of 
removal damage.  Installation shall also include matching caulked joints with sinks, fixtures, cabinets and walls.  
The contractor must remove all construction debris off site every day and clean the work area.   
8.  The contractor shall provide a laminate sample chain to the City of Prescott Grants Administrator for color 
selection prior to ordering the material. 
 
SHEET VINYL FLOORING 
1.  The contractor shall supply and install sheet vinyl flooring  in all locations described in the same configuration 
that currently exists.  Some existing vinyl flooring to be replaced are 12” squares, they will be replaced with sheet 
vinyl.  All existing flooring shall be removed prior to new installation. 
2.  Sheet vinyl flooring shall be Armstrong Commission Plus sheet vinyl or equivalent.   
3.  Installation shall be in strict compliance to the manufacturer’s guidelines for the type of floor that it is installed 
upon.  All existing flooring shall be removed and the surfaces properly prepared.   Repair or replace any adjacent 
surfaces damaged during removal or installation including walls, carpet, baseboards, etc.  Surface repairs and 
preparations shall comply with the manufactures installation instructions. All flooring shall be installed using 
matching transition strips and recommended adhesives. 
4.  All flooring shall be installed free of defects.  Seal or caulk at all perimeter and cutouts (toilets, cabinets, etc).   
5.  The contractor shall remove all construction debris off site every day and clean the work area.   
6.  The contractor shall provide a complete sample packet of the selected flooring to the City of Prescott, Grants 
Administrator for color and pattern selection prior to ordering the material. 
 
PLUMBING FIXTURES  
1.  Bathtub(s) shall be American Standard Spectra Cast Iron Tub or equivalent sized to fit the existing opening. 
(Also refer to the Bathtub and Shower Enclosure section) 
2.  Bath faucet / Shower:   Rebuild existing shower valves with new stems, seats, washers, chrome metal handles 
and spout.  Insure that the fit and installation of the cultured marble tub enclosure is compatible with the existing 
fixtures, 
3.  Vanity sink faucets:  American Standard Colony, chrome finish, all metal.  Match to shower and bath faucet. 
Install with all new water supply lines, angle stops and drain. 
4.  Toilet(s):  American Standard vitreous china one or two piece, round or elongated bowl.  Install with flush 
mechanism and appropriate seat.  Caulk base. 
5.  Vanity sink(s):  One piece  cultured marble oval sink and countertop with integral backsplash and matching 
side splash. Fit to existing vanity cabinet with approximately ½ inch overhang front and open side.  Install with 
new faucets, stops, drain pipe, water supply pipes and angle stops. Caulk all edges to vanity cabinet and adjacent 
walls.  Repair any adjacent surfaces damaged or not matched during removal and installation. 
Note:  The contractor shall advise the Grants Administrator if an existing cultured marble vanity sink and 
countertop can be refurbished instead of replaced. 
6.  Stainless bar sink and faucet:  Elkay Celebrity Hospitality Sink Package BCRA150C including sink, gooseneck 
faucet, and drain.  Install with all accessories for complete installation including new supply lines, angle stops and 
drain piping.   
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7.  Kitchen sink(s):  Stainless steel double bowl, 20 gauge, drop in style 33” x 22 x 7, self rim, two standard size 
bowls.  No sprayer hole.   Install with all new faucets, drain piping, water supply lines, angle stops.   Include new 
drain baskets and stopper. 
8.  Kitchen faucet(s):  American Standard Colony single control kitchen faucet or equivalent.  Install with all new 
water supply lines.  
 
BATHTUB AND SHOWER ENCLOSURE 
The contractor shall remove all ceramic tile, repair drywall and install side, front and back panels of cultured 
marble bath / shower enclosure system including molded or cut in soap holder, corner shelf, re-install any grab 
bars. 
 
CARPET 
1.  The contractor shall supply and install medium commercial grade  carpet Shaw High Voltage BL or equivalent. 
There is currently glue down and padded carpet installed in various areas.  The contractor shall match the 
existing carpet in the areas where they occur. 
2.  Installation shall be in strict compliance with the manufacturer’s installation instructions.  Existing carpet shall 
be removed including all glue, padding etc.   Any other floor material found under existing carpet shall also be 
removed.  Floors shall be prepared with filler where required to produce a smooth surface especially at transition 
areas to other material or thresholds. 
Installation shall be free of defects, seams shall be properly sealed and trimmed.  All transitions, to adjacent 
material shall be included.  Repair or replace any adjacent surfaces damaged during the removal and installation 
or the new carpet. 
3.  Submit carpet colors to the Grants Administrator for color selection. 
 
PAINT INCLUDING CAULKING AND MINOR DRYWALL REPAIRS 
1.  The contractor shall supply and apply paint to surfaces identified.  Two colors shall be used, one for large wall 
areas and the other for trim.  Provide sample colors to the Grants Administrator. 
2.  Paint shall be Frazee 131 Endurable Semi Gloss Interior / Exterior Acrylic Finish, or equivalent. 
3.  Surfaces to be painted shall be prepared in accordance with the manufacturer’s instructions and be free of dirt, 
oils or material that will affect the finish.  Stain covering primer shall be used as necessary.  Finished paint shall 
completely cover the area with no see through shadows, brush or roller markings, no paint on fixtures, covers, 
hinges etc. 
4.  Painting shall include caulking at adjacent surfaces including baseboards, door trim, etc. 
5.  Drywall repairs shall include patching and sanding and the application of matching texture in all damaged 
areas prior to paint.  Any single area of drywall shall be repaired for painting where the area is less than 1 square 
foot.  Areas larger that 1 sf may be repaired using the General Allowance after identified and priced and with 
approval of Grants Administrator. 
  
GENERAL NOTES: 
1.  The contractor shall include a final clean up of all areas where work was performed or disturbed to the 
satisfaction of the Grants Administrator.  It is not expected that the contractor will clean adjacent areas unless 
disturbed. 
2.  Product substitutions may be allowed with the approval of the Grants Administrator only.  Where brand names 
are used for product specifications examples, the contractor must show that any substituted products are at least 
equal in quality and application than the stated product. 
3.  All demolished materials shall be removed at the end of every work day and the areas cleaned.  Work areas 
shall always remain tidy and safe.   
4.  All items installed must be installed to fully function as designed.  The contractor shall include all incidental 
accessories necessary for complete installation and operation. 
5.  Change orders will be allowed with the approval of the Grants Administrator.   Change orders will use funds 
set aside in the General Allowance Fund to increase the amount of any item or labor.  The allowance fund may 
also be used to place any funds into it that the contractor and the Grants Administrator agree are a deduction 
from the original bid for that item.  The contractor shall meet with the Grants Administrator and discuss items that 
may require submittal or samples for approval.  The contractor shall substitute products or materials the Grants 
Administrator deems inferior or inadequate for the project use.   The General Allowance Fund may be used to 
reimburse the contractor for upgraded items or substitutions for improperly specified items with the approval of the 
Grants Administrator. 
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CONTRACTOR’S QUALIFICATION STATEMENT 

 
The undersigned certifies under oath to the truth and correctness of all statements and of all answer to questions 
made hereinafter. 
 
SUBMITTED TO: City of Prescott 
ADDRESS:    P.O. Box 2059 

   201 South Cortez Street 
     Prescott, AZ 86302 
 
 
 
SUBMITTED BY: 
NAME: 
ADDRESS: 
 
 
PRINCIPAL OFFICE: 
 
  Corporation  Joint Venture 
  Partnership  Other 
  Individual 
 
 
1. How may years has your organization been in business as a general contractor? 
 
 
2. How many years has your organization been in business under its present business name? 
 
 
 a. Under what other or former names has your organization operated? 
 
3. If a corporation, answer the following: 
 
 a. Date of incorporation: 

 b. State of incorporation: 

 c. President’s name: 

 d. Vice-president’s name(s): 
 
 
 
 
 e. Secretary’s name: 

 f. Treasurer’s name: 
 
4. If an individual or a partnership, answer the following: 
 
 a. Date of organization: 

 b. Name and address of all partners (state whether general or limited partnership): 
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5. If other than a corporation or partnership, describe organization and name principals: 
 
 
 
 
 
 
 
6. List states and categories in which your organization is legally qualified to do business. Indicate 

registration or license numbers. List states in which partnership or trade name is filed. 
 
 
 
 
 
 
7. We normally perform the following work with our own forces: 
 
 
 
 
 
 
 
 
8. Have you ever failed to complete any work awarded to you? If so, note when, where, and why: 
 
 
 
 
 
9. Within the last five years, has any officer or partner of your organization ever been an officer or partner of 

another organization when it failed to complete a construction contract? If so, attach a separate sheet of 
explanation. 

 
 
 
 
10. On a separate sheet, list major construction projects your organization has in process, giving the name of 

project, owner, architect, contract amount, percent complete, and scheduled completion date. 
 
 
 
 
11. On a separate sheet, list the major projects your organization has completed in the past five years, giving 

the name of project, owner, architect, contract amount, date of completion, and percentage of the cost of 
the work performed with your own forces. 

 
 
 
 
12. On a separate sheet, list the construction experience of the key individuals of your organization. 
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13. Trade references: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
14. Bank references: 
 
 
 
 
 
 
 
 
15. Name of bonding company and name and address of agent: 
 
16. Attach a financial statement, audited if available, including Contractor’s latest balance sheet and income 

statement showing the following items: 
 

a. Current assets (e.g., cash, joint venture accounts, accounts receivable, notes receivable, accrued 
income, deposits, materials inventory and prepaid expenses): 

 
 
b. Net fixed assets: 
 
 
c. Other assets: 
 
 
d. Current liabilities (e.g., accounts payable, notes payable, accrued expenses, provision for income 

taxes, advances, accrued salaries, and accrued payroll taxes): 
 
 
e. Other liabilities (e.g., capital, capital stock, authorized and outstanding shares par values, earned 

surplus, and retained earnings): 
 
 
f. Name of firm preparing financial statement and date thereof: 
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g. Is this financial statement for the identical organization named on page one? 
 
 
h. If not, explain the relationship and financial responsibility of the organization whose financial 

statement is provided (e.g., parent-subsidiary): 
 
 
 
 
 
 
 
i. Will this organization act as guarantor of the contract for construction? 

 

 

17. Dated at _____________________________________________________________ this 

_____________________ day of ____________________________________________. 

 
 Name of organization: 
 
 
 
 
 By: 
 
 Title: 
 
 
 
 
18. ________________________________________ being duly sworn deposes and says that he/she is the 

_______________________________________________________ of 

_________________________________________________ Contractor(s), and that answers to the 

foregoing questions and all statements therein contained are true and correct. 

 
 
 
 
 Subscribed and sworn before me this _____ day of ____________________________. 
 
 
 
 ___________________________________ 
 Notary Public 
 
 My commission expires:   ___________________________________ 
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CITY OF PRESCOTT 
PROPOSAL FORM 

Remodel Renovation 
711 Hillside 

WYGC Haddon House/Byrd Street Apartments 
711 Hillside 

Prescott, AZ 86301 
 
PROJECT IDENTIFICATION: WYGC Haddon House/Bird Street Apartments 
 
CONTRACT IDENTIFICATION AND NUMBER:  Grant #B-06-MC-04-0512. 
 
THIS BID IS SUBMITTED TO: City Clerk 
    The City of Prescott 
    201 S. Cortez Street 
    Prescott, AZ  86302 
 
1. The undersigned bidder proposes and agrees, if this bid is accepted, to enter into an agreement with the 

CITY of Prescott in the form included in the contract documents to perform and furnish all work as specified 
or indicated in the contract documents for the contract price and within the contract time indicated in this bid 
and in accordance with the other terms and conditions of the contract documents. 

 
2. Bidder accepts all of the terms and conditions of the Invitation to Bid and Instructions to Bidders, including 

without limitation, those dealing with the disposition of bid security. This bid will remain subject to 
acceptance for 30 days after the day of bid opening. Bidder will sign and submit the contract with the bonds 
and other documents required by the bidding requirements within 10 days after the date of Notice of Award. 

 
3. In submitting this bid, bidder represents, as more fully set forth in the contract, that: 
 
 a. Bidder has examined copies of all of the bidding documents. (receipt of which is hereby 

acknowledged) 
 
 b. Bidder has familiarized himself/herself with the nature and extent of the contract documents, work, 

site, locality, and all local conditions and laws and regulations that in any manner may affect cost, 
progress, performance, or furnishing of the work. 

 
 c. Bidder specifies that the firm will not discriminate against employees or applicants for employment 

pursuant to the Governor's Executive Order #75-5 and all other applicable state and federal laws, 
regulations and Executive Orders. 

 
 d. Bidder acknowledges that the CITY does not assume responsibility for the accuracy or 

completeness of information presented in the bidding documents. Bidder has obtained and carefully 
studied (or assumes responsibility for having done so) all such additional or supplementary 
examinations, investigations, explorations, tests, studies  

  and data concerning conditions (surface, subsurface and underground facilities) at or contiguous to 
the site or otherwise which may affect cost, progress, performance or furnishing of the work or 
which relate to any aspect of the means, methods, techniques, sequences and procedures of 
construction to be employed by bidder and safety precautions and programs incident thereto. 
Bidder does not consider that any additional examinations, investigations, explorations, tests, 
studies or data are necessary for the determination of this bid for performance and furnishing of the 
work in accordance with the times, price and other terms and conditions of the contract documents. 

 
 e. Bidder has correlated the information known to the bidder, information and observations obtained 

from visits to the site, reports and drawings identified in the contract documents and all additional 
examinations, investigations, explorations, tests, studies and data with the contract documents. 
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 f. Bidder has provided the CITY written notice of all conflicts, errors, ambiguities or discrepancies that 
bidder has discovered in the contract documents and the written resolution thereof by the CITY is 
acceptable to bidder, and the contract documents are generally sufficient to indicate and convey 
understanding of all terms and conditions for performing and furnishing the work for which this bid is 
submitted. 

 
 g. This bid is genuine and not made in the interest of or on behalf of any undisclosed person, firm or 

corporation and is not submitted in conformity with any agreement or rules of any group, 
association, organization or corporation; bidder has not directly or indirectly induced or solicited any 
other bidder to submit a false or sham bid; bidder has not solicited or induced any person, firm or 
corporation to refrain from bidding; and bidder has not sought by collusion to obtain for 
himself/herself any advantage over any other bidder or over the CITY. 

 
4. Bidder will complete the work in accordance with the contract documents for the following price: 
 
 ____________________________________________________________________ 
 
5. Bidder agrees that the work will be fully completed and ready for final payment within 45 calendar days 

after the date when the contract time commences. 
 
6. Bidder accepts the provisions of the contract as to liquidated damages of $250 per day for each 

consecutive calendar day in the event of failure to complete the work within the times specified in the 
contract. 

 
7. The following documents are attached to and made a condition of this bid: 
 

a. Contractor Qualification Statement and supporting data 
b. Subcontractor and Material Suppliers List 
c. Wage Rate Decision #AZ070008 dated 02/09/2007 
d. LS-2, Contractor's Certifications Concerning Labor Standards and Prevailing Wage Requirements 
e. Certifications, including Non Collusion, Civil Rights, Equal Opportunity Employer, Affirmative Action. 

 
8. Communications concerning this bid shall be addressed to: 
 
 Name  _____________________________________________________________ 
 
 Address _____________________________________________________________ 
 
   _____________________________________________________________ 
 
 Phone  _____________________________________________________________ 
 
Submitted on (date) _____________________  State Contractor License No:  ______________________ 
 
If bidder is: 
 
An Individual 

By (Signature of Individual): 

Typed or Printed Name of Individual: 

doing business as: 

Business Address: 
 
 

Phone Number: 
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A Partnership 

By (Firm's Name): 

Signature of General Partner: 

Typed or Printed Name of General Partner: 

Business Address: 
 
 
 

Phone Number: 
 
A Corporation 

By (Corporation's Name):       (Affix Seal) 

State of Incorporation: 

Signature of Authorized Signer: 

Typed or Printed Name of Authorized Signer: 

Business Address: 
 
 
 

Phone Number: 
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PROPOSAL CHECK LIST 
 
 
 
 
 

 PROPOSAL FORM 
 

 CONTRACTOR'S QUALIFICATION STATEMENT WITH SUPPORTING DATA 
  LIST OF MOST REPRESENTATIVE PROJECTS/DAVIS BACON IDENTIFIED 
  IDENTIFICATION OF PROJECT TEAM AND CREW MAKE-UP 
  RESUMES OF KEY PERSONNEL 
  LIST OF CURRENT MAJOR PROJECT COMMITMENTS 
  FINANCIAL STATEMENTS 
  CREDIT REFERENCES 
 

 SUBCONTRACTOR AND MATERIAL SUPPLIERS LIST 
 

 LS-2, CONTRACTOR'S CERTIFICATION CONCERNING LABOR STANDARDS AND PREVAILING 
WAGE REQUIREMENTS 

 
 CERTIFICATIONS, INCLUDING NON-C0LLUSION, CIVIL RIGHTS, EQUAL OPPORTUNITY EMPLOYER, 

AFFIRMITAIVE ACTION. 
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CERTIFICATIONS 
 
 

CIVIL RIGHTS 
 

The undersigned is fully aware that this contract is wholly or partially federally funded, and further, agrees to abide 
by the: 
 
 Civil Rights Act of 1964, Title VI, as amended, that provides no person on the basis of Race, Color, or 

National Origin shall be excluded from participation, denied program benefits, or subjected to discrimination. 
 
 And, Civil Rights Act of 1968, Title VIII, as amended, will not discriminate in housing on the basis of Race, 

Color, Religion, Sex, or National Origin. 
 
 And, Rehabilitation Act of 1973, Section 504, as amended, that no otherwise qualified individual shall 

solely by reason of his or her handicap be excluded from participation and/or employment, denied program 
benefits, subjected to discrimination under any program receiving federal funds; 

 
 And, Housing and Community Development Act of 1974, Section 109, as amended, that no person 

shall be excluded from participation (including employment), denied program benefits, or subjected to 
discrimination on the basis of Race, Color, National Origin, Sex, Age, and Handicap under any program or 
activity funded in whole or part under Title I (CDBG) of the Act. 

 
 And, Age Discrimination Act of 1975, as amended, that no person shall be excluded from participation, 

denied program benefits, or subjected to discrimination on the basis of age under any program or activity 
receiving federal funds. 

 
 And, Americans with Disabilities Act of 1990, as amended, that there shall be no employment 

discrimination against "qualified individuals with disabilities." 
 
 And, Executive Order 11063, that no person shall, on the basis of race, color, religion, sex, or national 

origin, be discriminated against in housing and related facilities provided with federal assistance, or lending 
practices with respect to residential property when such practices are connected with loans insured or 
guaranteed by the federal government. 

 
 And, Executive Order 11246, as amended, that no person shall be discriminated against, on the basis of 

race, color, religion, sex, or national origin, in any phase of employment during the performance of federal or 
federally assisted construction contracts in excess of $10,000. 

 
 

EQUAL EMPLOYMENT OPPORTUNITY 
 
During the performance of the contract, the CONTRACTOR agrees as follows: 
 
1. The CONTRACTOR will not discriminate against any employee or applicant for employment because of 

race, creed, sex, color, national origin, familial status, religious affiliation or handicap. The CONTRACTOR 
will take affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without regard to their race, creed, sex, color, national origin, familial status, religious affiliation 
or handicap.  Such action shall include, but not be limited to, the following: employment, upgrading, 
demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including apprenticeship. The CONTRACTOR agrees to post in 
conspicuous places, available to employees and applicants for employment, notices to be provided by the 
GRANTEE setting forth the provisions of this non-discrimination clause. 
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2. The CONTRACTOR will, in all solicitation or advertisements for employees placed by or on behalf of the 
CONTRACTOR for the GRANTEE, state that all qualified applicants will receive consideration for 
employment without regard to race, creed, sex, color, national origin, familial status, religious affiliation or 
handicap. 

3. The CONTRACTOR will cause the foregoing provisions to be inserted in all subcontracts for any work 
covered by this contract so that such provisions will be binding upon each subcontractor, provided that the 
foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or raw 
materials. 

4. The CONTRACTOR will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by the rules, regulations and orders of the Secretary of Labor, or pursuant thereto, 
and will permit access to his/her books, records, and accounts by the GRANTEE’s Department of Housing 
and/or Community Development and the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations and orders. 

5. In the event of the CONTRACTOR’s non-compliance with any provision of this contract or with any of such 
rules, regulations or orders, this Agreement may be canceled, terminated, or suspended in whole or in part 
and the CONTRACTOR may be declared ineligible for further Government contracts in accordance with 
procedures authorized in Executive Order 11246 of September 24, 1965, and such other sanctions may be 
imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, 
regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

6. The CONTRACTOR will include the provisions of the subparagraphs 12 (a) through (f) in every subcontract 
or purchase order unless exempted by rules, regulations or orders of the Secretary of Labor issued pursuant 
to Section 204 of Executive Order 11246 of September 24, 1965, so that such provision will be binding upon 
each subcontractor or vendor. The CONTRACTOR will take such action with respect to any subcontract or 
purchase order as the GRANTEE’s Department of Housing and/or Community Development may direct as 
a means of enforcing such provisions including sanctions for non-compliance:  Provided, however, that in 
the event the CONTRACTOR becomes involved in, or is threatened with, litigation with a subcontractor or 
vendor as a result of such direction by the GRANTEE’s Department of Housing and/or Community 
Development, the CONTRACTOR may request the United States to enter into such litigation to protect the 
interests of the United States. 

 
AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS 

SECTION 503 
(if contract $25,000 or over) 

 
1. The CONTRACTOR will not discriminate against any employee or applicant for employment because of 

physical or mental handicap in regard to any position for which the employee or applicant for employment is 
qualified. The CONTRACTOR agrees to take affirmative action to employ, advance in employment and 
otherwise treat qualified handicapped individuals without discrimination based upon their physical or mental 
handicap in all employment practices such as the following: employment, upgrading, demotion or transfer, 
recruitment, advertising, layoff or termination, rates of pay or other forms of compensation, and selection for 
training, including apprenticeship. 

2. The CONTRACTOR agrees to comply with the rules, regulations, and relevant orders of the Secretary of 
Labor issued pursuant to the Act. 

3. In the event of the CONTRACTOR’s non-compliance with the requirements of this clause, actions for 
non-compliance may be taken in accordance with the rules, regulations, and relevant orders of the 
Secretary of Labor issued pursuant to the Act. 

4. The CONTRACTOR agrees to post in conspicuous places, available to employees and applicants for 
employment, notices in a form to be prescribed by the Director, provided by or through the contracting 
officer.  Such notices shall state the CONTRACTOR’s obligation under the law to take affirmative action to 
employ and advance in employment qualified handicapped employees and applicants for employment, and 
the rights of applicants and employees. 
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5. The CONTRACTOR will notify each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract understanding, that the CONTRACTOR is bound by the terms of 
Section 503 of Rehabilitation Act of 1973, and is committed to take affirmative action to employ and 
advance in employment physically and mentally handicapped individuals. 

6. The CONTRACTOR will include the provisions of this clause in every subcontract or purchase order of 
$2,500 or more unless exempted by rules, regulations, or orders of the Secretary issued pursuant to Section 
503 of the Act, so that such provisions will be binding upon each subcontractor with respect to any 
subcontract or purchase order as the Director of the Office of Federal contract Compliance Programs may 
direct to enforce such provisions, including action for non-compliance. 

 
 
 

ACCESS TO RECORDS AND RECORDS RETENTION 
 

The undersigned certifies, to the best of his or her knowledge and belief that: 
 
1. The individual, sole proprietor, partnership, corporation, and/or association agrees to permit the CITY of 

Prescott, State of Arizona Department of Housing (DOC), U. S. Department of Housing and Urban 
Development (HUD), and the Office of the Inspector General and/or their designated representatives to 
have access to all records for review, monitoring, and audit during normal working hours. 

 
2. The individual, sole proprietor, partnership, corporation, and/or association agrees to retain all records for at 

least five years following the "official State of Arizona Department of Housing "Closeout" date of the grant or 
the resolution of all audit findings, whichever is later. 

 
CONFLICT OF INTEREST 

 
The undersigned is fully aware that this contract is wholly or partially federally funded, and further, by submission of 
the bid or proposal that the individual or firm, certifies that: 
 
1. There is no substantial interest, as defined by Arizona Revised Statute §§38-503 through 505, with any 

public official, employee, agency, commission, or committee with the CITY of Prescott. 
 
2. Any substantial interest, as defined by Arizona Revised Statute §§38-503 through 505, with any public 

official, employee, agency, commission, or committee (including members of their immediate family) with the 
CITY of Prescott that develops at any time during this contract will be immediately disclosed to the CITY of 
Prescott. 

 
ANTI-LOBBYING CERTIFICATION 

 
The undersigned certifies, to the best of his or her knowledge and belief that: 
 
1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 

person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of  

 Congress in connection with the awarding of any federal contract, the making of any federal grant, the 
making of any federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement. 

 
2. If any funds other than federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form 
- LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 
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3. The undersigned shall require that the language of this Certification be included in the award documents for 
all sub-awards to all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and 
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

 

FLY ASH/CONCRETE CERTFICATION 
 

The bidder/supplier certifies that the percentage of fly ash in the concrete or cement will be: 
 

_____________% and is or will be consistent with the amounts required by the EPA Guidelines for 
Federal Procurement of Cement and Concrete Containing Fly Ash. 
 

 
 

 
 
 
___________________________________________ 
Signature of Contractor 
 
 
 
 
___________________________________________ 
Printed Name of Contractor 
 
 
___________________________________________ 
Date 
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CERTIFICATIONS SIGNATURE FORM 
 
 
Return this page with proposal. 
 
 
These Certifications (Civil Rights, Equal Employment Opportunity, Affirmative Action for Handicapped Workers -
Section 503, Fly Ash, Access to Records and Records Retention, Conflict of Interest, Lobbying) are a material 
representation of fact upon which reliance was placed when this transaction was made or entered into. Submission 
of these Certifications is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, 
U. S. Code. Any person who fails to file the required Certifications shall be subject to a civil penalty of not less than 
$10,000 and not more that $100,000 for each such failure. 
 
 
 
 
 
 
 
 
 
 
_____________________________________  _________________________________ 
(typed name of official)     (signature of official) 
 
 
_____________________________________  _________________________________ 
(typed name of firm)     (date) 
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SUBCONTRACTORS & MATERIAL SUPPLIERS LIST 
 
 
The Contractor shall list below and complete a form LS-3 for all qualified subcontractors or material 
suppliers for this project.  
 
 
 

Specialty Subcontractor/Material Supplier Name License # 
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General Decision Number: AZ070008 02/09/2007  AZ8 
 
Superseded General Decision Number: AZ20030008 
 
State: Arizona 
 
Construction Types: Residential 
 
Counties: Apache, Cochise, Gila, Graham, Greenlee, La Paz, 
Navajo, Santa Cruz and Yavapai Counties in Arizona. 
 
 
EXCLUDING NAVAJO INDIAN RESERVATION 
 
RESIDENTIAL CONSTRUCTION PROJECTS (consisting of single family 
homes and apartments up to and including 4 stories) 
 
 
Modification Number     Publication Date 
          0             02/09/2007 
 
 SUAZ2004-008 03/09/2004 
 
                                  Rates          Fringes 
 
  Carpenter......................$ 13.35             0.00 
  Cement Mason/Finisher..........$ 11.84             0.00 
  Electrician/Wireman............$ 14.24             0.00 
  Laborer 
     General/Cleanup.............$  7.98             0.00 
  Painter........................$  9.00             0.00 
  Plumber........................$ 15.45             0.00 
---------------------------------------------------------------- 
 
WELDERS - Receive rate prescribed for craft performing 
operation to which welding is incidental. 
================================================================ 
 
Unlisted classifications needed for work not included within 
the scope of the classifications listed may be added after 
award only as provided in the labor standards contract clauses 
(29CFR 5.5 (a) (1) (ii)). 
 
---------------------------------------------------------------- 
 
In the listing above, the "SU" designation means that rates 
listed under the identifier do not reflect collectively 
bargained wage and fringe benefit rates.  Other designations 
indicate unions whose rates have been determined to be 
prevailing. 
 
---------------------------------------------------------------- 
 
                   WAGE DETERMINATION APPEALS PROCESS 
 
1.) Has there been an initial decision in the matter? This can 
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be: 
 
*  an existing published wage determination 
*  a survey underlying a wage determination 
*  a Wage and Hour Division letter setting forth a position on 
   a wage determination matter 
*  a conformance (additional classification and rate) ruling 
 
On survey related matters, initial contact, including requests 
for summaries of surveys, should be with the Wage and Hour 
Regional Office for the area in which the survey was conducted 
because those Regional Offices have responsibility for the 
Davis-Bacon survey program. If the response from this initial 
contact is not satisfactory, then the process described in 2.) 
and 3.) should be followed. 
 
With regard to any other matter not yet ripe for the formal 
process described here, initial contact should be with the 
Branch of Construction Wage Determinations.  Write to: 
 
 Branch of Construction Wage Determinations 
 Wage and Hour Division 
 U.S. Department of Labor 
 200 Constitution Avenue, N.W. 
 Washington, DC 20210 
 
2.) If the answer to the question in 1.) is yes, then an 
interested party (those affected by the action) can request 
review and reconsideration from the Wage and Hour Administrator 
(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to: 
 
 Wage and Hour Administrator 
 U.S. Department of Labor 
 200 Constitution Avenue, N.W. 
 Washington, DC 20210 
 
The request should be accompanied by a full statement of the 
interested party's position and by any information (wage 
payment data, project description, area practice material, 
etc.) that the requestor considers relevant to the issue. 
 
3.) If the decision of the Administrator is not favorable, an 
interested party may appeal directly to the Administrative 
Review Board (formerly the Wage Appeals Board).  Write to: 
 
 Administrative Review Board 
 U.S. Department of Labor 
 200 Constitution Avenue, N.W. 
 Washington, DC 20210 
 
4.) All decisions by the Administrative Review Board are final. 
 
 
================================================================ 
 
          END OF GENERAL DECISION 
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CONTRACT AGREEMENT 
WYGC Haddon House/Bird Street Apartments 

CDBG Program Grant #B-06-MC-04-0512 
 
THIS AGREEMENT, entered into this                   day of                           , by and between the CITY of 

Prescott, State of Arizona (hereinafter called the “CITY”) acting herein by the Mayor of the CITY of Prescott, 

hereunto duly authorized, and _____________________________________ (hereinafter called the 

“CONTRACTOR”) acting herein by                                                               hereunto authorized. 

WITNESSETH THAT: 
 
The CITY desires to engage the CONTRACTOR to remodel/renovate WYGC Haddon House and Bird 
Street Apartments to include development of plans drawings and specifications necessary to gain all 
required building permits. 
 
NOW, THEREFORE the parties do mutually agree as follows: 
 
  
 Haddon House Supervised Transitional Unit, 711 W. Hillside (West-side units) 
 

1.    Pressure wash all exterior walls.     _________ 
2.    4 bedrooms, replace carpet with sheet vinyl.    _________ 
3.    TV room, remove and replace carpet w glue down.   _________ 
4.    Med room, replace countertop, install bar  
       sink with fixtures.      _________ 
5.    Men’s bathroom, remove and replace tub, toilet, sink              
       and faucet hardware.  Remove ceramic tile at tub enclosure and  
       replace with one piece cultured marble or fiberglass tub  
       enclosure.       _________ 
6.    Men’s bathroom, remove FRP and repair drywall  
       paint wall where FRP removed.     _________ 
7.    Men’s bathroom, replace vinyl tile with sheet vinyl.   _________ 
8.    Paint interior of all Haddon House rooms.      _________ 
9.    Remove concrete and install ¾ crush rock at  
       west side sidewalk adjacent to wood fence approx. 
       3 ft x 90 ft.       ________   

 
 Bird Street Apartments 711 W. Hillside  (East-side 3 units) 

 
10.  Apt 1, replace kitchen countertops, double sink, and 
        faucet and hardware.      _________ 
11.  Apt.1, install new electric range/oven.    _________ 
12.  Apt 2, replace kitchen countertops, double sink,   
       Faucet and hardware.      _________ 
13.  Apt 2, install new electric range/oven.    _________ 
14.  Apt 3, replace kitchen countertops, reinstall existing 
        stainless steel sink and faucet hardware.    _________ 
15   General Allowance Fund.  This item is to be used with  
        the approval of the Grants Administrator.         6,800 
 

2. Access to Information 
It is agreed that all information, data reports, records and plans as are existing, available and necessary for 
carrying out of the work outlined above have been furnished to the CONTRACTOR by the CITY and its 
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agencies. CONTRACTOR hereby acknowledges receipt of same. No charge will be made to the 
CONTRACTOR for such information and the CITY and its agencies will cooperate with the CONTRACTOR 
in every way possible to facilitate the performance of the work described in the Contract. 
 
3. Project Manager - Administration 
The CITY has designated Linda Hartmann, City Grants Administrator as the Project Manager. The Project 
Manager shall be empowered to perform all administrative functions as required for management of the 
project and verification of compliance with CDBG requirements.  Larry Pier, Maintenance Supervisor, West 
Yavapai Guidance Clinic is designated as point of contact for site issues, including entry and utilities. 
 
Contract Times 
The work will be completed and ready for final payment within 55 calendar days of the date in the Notice to 
Proceed.  
 
6. Liquidated Damages 
The CITY and CONTRACTOR recognize that time is of the essence of this Agreement and that the CITY  
will suffer financial loss if the work is not completed within the time specified. They also recognize the 
delays, expense and difficulties involved in proving the actual loss suffered by the CITY if the work is not 
completed on time. Accordingly, instead of requiring any such proof, the CITY and CONTRACTOR agree 
that as liquidated damages for delay (but not as a penalty) CONTRACTOR shall pay the CITY Two Hundred 
and Fifty Dollars ($250) for each day that expires after the time specified for final completion until the work is 
complete and ready for final payment. 
 
7. Compensation and Method of Payment 
The maximum amount of compensation and reimbursement to be paid hereunder shall not exceed: 
                                                                 . Originals of the Applications for Payment are to be submitted, no 
later than the first day of the month to: 
 

City of Prescott 
Attention: Grants Administrator 

201 S. Cortez 
Prescott, AZ 86302 

 
No later than the fifth of the month, the CITY shall review and verify the percentage, progress and quality of 
work completed. No later than the fifth of the month, the CITY shall verify compliant completion of all 
necessary documentation required by CDBG, including but not limited to Davis Bacon and Federal Labor 
Standards. 
 
The CITY and CONTRACTOR mutually agree that the CITY will make a progress payment based on a duly 
certified and approved (by a duly authorized representative of the CITY) estimate of the work covered by the 
corresponding Application for Payment, subject to those conditions stipulated below and in other parts of the 
contract documents. 
 
Except as qualified above, upon final completion and acceptance of the work, or designated part of the work 
on which separate final completion and acceptance and contract price are specified and upon compliance 
with other terms and conditions of the contract documents, payment may be made in full, including 
retainage withheld, the CITY may withhold to cover claims requiring a greater sum to be retained and 
liquidated damages. 
 
In lieu of retention, the CITY will, at the option of CONTRACTOR, accept security, as provided in ARS §34-
221. 
 
The CITY’S may deduct from each progress payment and final payment an amount equal to the CITY’S 
estimate of the liquidated damages then due or that would become due based on the CITY's estimate of late 
completion of the work, if CONTRACTOR fails to submit and implement a written schedule recovery  
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plan describing the cause of schedule slippage or delayed progress and the actions proposed to recover 
schedule. 
 
All moneys not paid when due shall bear interest in accordance with ARS §34-221(G). 
 
8. Indemnification 
CONTRACTOR shall comply with the requirements of all applicable laws, rules and regulations, and shall 
exonerate, indemnify, and hold harmless the CITY and its agency members, and the State of Arizona 
Department of Housing from and for any violation caused by him and shall assume full responsibility for 
payment of Federal, State and local taxes on contributions imposed or required under the Social Security, 
workmen’s compensation and income tax laws. 
 
9. Miscellaneous Provisions 
 a. This Agreement shall be construed under and in accordance with the laws of the State of 

Arizona, and all obligations of the parties created hereunder are performable in the CITY of 
Prescott, County of Yavapai, State of Arizona. 

 
 b. This Agreement shall be binding upon and ensure to the benefit of the parties hereto and 

their respective heirs, executors, administrators, legal representatives, successors and 
assigns where permitted by this Agreement. 

 
 c. In any case one or more of the provisions contained in this Agreement shall, for any 

reason, be held to be invalid, illegal or unenforceable said holding shall not affect any other 
provision thereof and this Agreement shall be construed as if such invalid, illegal, or 
unenforceable provision had never been contained herein. 

 
 d. If any action at law or in equity is necessary to enforce or interpret the terms of this 

Agreement, the prevailing party shall be entitled to reasonable attorney’s fees, costs, and 
necessary disbursements in addition to any other relief to which such party may be entitled. 

 
 e. This Agreement may be amended only by mutual agreement of the parties hereto in writing 

to be attached to and incorporated into this Agreement. 
 
10. Project Familiarity and Identification of Conflicts 
In order to induce the CITY to enter into this Agreement, CONTRACTOR makes the following 
representation: 
 
 a. CONTRACTOR has familiarized himself/herself with the nature and extent of the contract 

documents, work, site, locality, and all local conditions and laws and regulations that in any 
manner may affect cost, progress, performance, or furnishing of the work. 

 
 b. CONTRACTOR has given the CITY a written notice of all conflicts, errors, or discrepancies 

discovered in the contract documents and the written resolution thereof by the CITY is 
acceptable to the CONTRACTOR. 

 
 c. CONTRACTOR has examined and carefully studied the contract documents and other 

related data identified in the bidding documents. 
 
 d. CONTRACTOR is familiar with and satisfied as to all federal, state and local laws and 

regulations that may affect cost, progress, performance and furnishing of the work. 
 
11. Insurance 
The Contractor and all sub contractors shall purchase and maintain workers’ compensation and employer’s 
liability insurance in amounts sufficient to protect themselves and the CITY from any liability or damage for 
injury (including death) to any of their employees during the contract time. The Contractor will be required to 
maintain public liability insurance in amounts sufficient to protect themselves and the CITY against all risks 
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of damage or injury (including death) to property or persons wherever located, resulting from any action or 
operation under this Contract or in connection with the work.  The Contractor shall provide evidence of such 
insurance prior to issuance of the Notice to Proceed in a form acceptable to the CITY of Prescott. 
The certificate of insurance shall name as additional insured the CITY of Prescott. As required by law, the 
certificate of insurance shall be provided by an insurance carrier(s) authorized to do business in the State of 
Arizona, or countersigned by an agent of the carrier authorized to do business in the State of Arizona. 
 
12. Timely Submission of Labor Standard Forms 
All forms necessary for compliance with the Davis Bacon Wage Act, as identified in the Section Labor 
Standards shall be delivered to the CITY prior to issuance of the Notice to Proceed and subsequent 
Requests for Payment. 
 
13. Contract Documents 
The contract documents which comprise the entire agreement between the CITY and the CONTRACTOR 
concerning the work consist of the following. 
 
 
a. This Agreement pages  COP 1 -  
b. Exhibit A, Terms & Conditions. 
c. Certifications. 
d. Performance, Payment and other Bonds. 
e. Notice to Proceed. 
f. General Conditions and Supplementary Conditions. 
h. Bidding documents including addenda acknowledged in CONTRACTOR bid. 
 
14. Terms and Conditions 
This Agreement is subject to the provisions entitled, “Terms and Conditions” attached hereto and 
incorporated by reference herein as Exhibit “A.” This Addendum shall be interpreted as if Exhibit “A” were 
printed in full herein. 
 
15. Certifications 
This Agreement is subject to the provisions entitled "Certifications" which were submitted by the 
CONTRACTOR in the bid dated [insert date] and are incorporated by reference herein and shall be 
interpreted as if the Certifications were printed in full herein. 
 
IN WITNESSETH HEREOF, the parties have hereunto set their hands and seals. 
 
CITY of PRESCOTT 
 
Approved as to Form: 
 
 
                                                     
Gary Kidd, City Attorney   Rowle P. Simmons, Mayor 
 
 
Attest:      CONTRACTOR: 
 
 
                                                     ____________________________                                                

                                                       
Elizabeth Burke, City Clerk     President 
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Exhibit “A” 
 

TERMS AND CONDITIONS 
 
1. Termination of contract 
 a. If, for any reason, the CONTRACTOR shall fail to fulfill in a timely and proper manner 

his/her obligations under this contract, or if the CONTRACTOR shall violate any of the 
covenants, agreements, or stipulations of this contract, the CITY shall thereupon have the 
right to terminate the contract by giving written notice to the CONTRACTOR of such 
termination and specifying the effective date thereof. In such event, all finished or 
unfinished site or structural improvements as well as all materials or equipment acquired or 
stored by the CONTRACTOR under this contract shall, at the option of the CITY, become 
CITY’S property and the CONTRACTOR shall be entitled to receive just and equitable 
compensation for any work satisfactorily completed hereunder. 

 
Notwithstanding the above, the CONTRACTOR shall not be relieved of liability to the CITY 
for damages sustained by the CITY by virtue of any breach of the contract by the 
CONTRACTOR, and the CITY may withhold any payments to the CONTRACTOR for the 
purpose of set-off until such time as the exact amount of damages due the CITY from the 
CONTRACTOR is determined. 

 
 b. The CITY may terminate this contract at any time by giving at least ten (10) days notice in 

writing to the CONTRACTOR. If the contract is terminated by the CITY as provided herein, 
the CONTRACTOR will be paid as provided in this Addendum for the time expended and 
expenses incurred up to the termination date. If this contract is terminated due to the fault 
of the CONTRACTOR, Paragraph 1.a hereof relative to termination shall apply. 

 
 c. This contract may be terminated per A.R.S. §38-511, Conflict of Interest. 
 
2. Sanction, Penalties and Debarment 
A breach of the contract provisions concerning violations of federal labor standards may be grounds for 
termination of the contract and result in sanctions, penalties including liquidated damages, and/or 
debarment of the contractor. 
 
3. Changes 
The CITY may request changes in the scope of the services of the CONTRACTOR to be performed 
hereunder. Such changes, including any increase or decrease in the amount of the CONTRACTOR’s 
compensation, which are mutually agreed upon by and between the CITY and the CONTRACTOR, shall be 
incorporated in written amendments to this contract. 
 
4. Personnel 
 a. The CONTRACTOR represents that he/she has, or will secure at his own expense, all 

personnel required in performing the services under this contract. Such personnel shall not 
be employees of or have any contractual relationship with the CITY. 

 
 b. All of the services required hereunder will be performed by the CONTRACTOR or under 

his/her supervision and all personnel engaged in the work shall be fully qualified, authorized 
and permitted for such work under state and local law to perform such services. 

 
 c. None of the work or services covered by this contract shall be subcontracted without the 

prior written approval of the CITY. Any work or services subcontracted hereunder shall be 
specified by written contract or agreement and shall be subject to each provision of this 
contract. 

 

 



5. Assignability 
The CONTRACTOR shall not assign any interest on this contract, and shall not transfer any interest in the 
same (whether by assignment or novation), without the prior written consent of the CITY thereto: Provided, 
however, that claims for money by the CONTRACTOR from the CITY under this contract may be assigned 
to a bank, trust company, or other financial institution without such approval. Written notice of any such 
assignment or transfer shall be furnished promptly to the CITY. 
 
6. Reports and Information 
The CONTRACTOR, at such times and in such forms as the CITY may require, shall furnish the CITY such 
periodic reports as it may request pertaining to the work or services undertaken pursuant to this contract, 
the costs and obligations incurred or to be incurred in connection therewith, and any other matters covered 
by this contract. 
 
7. Records Maintenance and Retention 
The CONTRACTOR shall maintain accounts and records, including personnel, property and financial 
records, adequate to identify and account for all costs pertaining to the contract and such other records as 
may be deemed necessary by the CITY to assure proper accounting for all project funds, both Federal and 
non-Federal shares. These records will be retained for five years after the expiration of this contract unless 
permission to destroy them is granted in writing by the CITY. 
 
8. Findings Confidential 
All of the reports, information, data, etc., prepared or assembled by the CONTRACTOR under this contract 
are confidential and the CONTRACTOR agrees that they shall not be made available to any individual or 
organization without the prior written approval of the CITY, the State of Arizona Department of Housing, or 
HUD. 
 
9. Copyright 
No report, plan, drawing or other documents produced in whole or in part under this contract shall be the 
subject of an application for copyright by or on behalf of the CONTRACTOR 
 
10. Compliance with Local Laws 
The CONTRACTOR shall comply with all applicable laws, ordinances and codes of the State and local 
governments, and the CONTRACTOR shall save the CITY harmless with respect to any damages arising 
from any tort done by the CONTRACTOR or representatives in performing any of the work embraced by this 
contract. 
 
12. CONTRACTOR will comply with the requirements of the American with Disabilities Act (ADA). 
 
13. Interest of Members of a CITY Governing Body 
No member of the Governing body of the CITY and no other officer, employee, or agent of the CITY who 
exercises any functions or responsibilities in connection with the planning and carrying out of the program, 
shall have any personal financial interest, direct, or indirect, in this contract; and the CONTRACTOR shall 
take appropriate steps to assure compliance. 
 
14. Interest of Other Local Public Officials 
No member of the governing body of the locality and no other public official of such locality, who exercises 
any functions or responsibilities in connection with the planning and carrying out of the program, shall have 
any personal financial interest, direct or indirect, in this contract; and the CONTRACTOR shall take 
appropriate steps to assure compliance. 
 
15. Interest of CONTRACTOR and Employees 
The CONTRACTOR covenants that he/she presently has no interest and shall not acquire interest, direct or 
indirect, in the study area or any parcels therein or any other interest which would conflict in any manner or 
degree with the performance of his/her services hereunder.  The CONTRACTOR further covenants that no 
person having any such interest shall be employed in the performance of this contract. 

 



16. Handicapped Access 
In performing all construction CONTRACTOR agrees to comply with the American National Standard 
Specifications for Making Buildings and Facilities Accessible to, and Usable By, the Physically Handicapped 
(ANSI) and the Americans with Disabilities Accessibility Guidelines (ADAAG). CONTRACTOR represents 
that he understands said standard specifications and same are incorporated herein by this reference. 
 
17. Clean Air Act, Clean Water Act 
The CONTRACTOR shall comply with all provisions requiring compliance with all applicable standards, 
orders or requirements issued under Section 306 of the Clean Air Act (42 U.S.C. 1857(h), Section 508 of the 
Clean Water Act (33 U.S.C. 1368), Executive Order 11738 and EPA regulations, 40 CFR Part 15 which 
prohibit the use of non-exempt Federal contracts, grants or loans of facilities included on the EPA List of 
Violating Facilities. The provision requires reporting of violations to the USFPA Assistant Administrator for 
Enforcement. 
 
18. Federal Labor Standards Provisions 
This agreement is subject to the Federal Labor Standards Provisions, Davis-Bacon Act of 1931, contract 
Work Hours and Safety Standards Act of 1962, Copeland Act of 1934 and the Fair Labor Standards Act of 
1939. 
 
The CONTRACTOR agrees to comply with the Federal Labor Standards Provisions (HUD Form 4010) 
which is incorporated by reference herein. The CONTRACTOR shall supply information to the CITY as 
necessary for monitoring of compliance to include, but not be limited to, submission of Labor Standard 
Forms included in the bid package, on-site inspections, investigations and/or enforcement by the CITY. The 
CONTRACTOR agrees to comply with Wage Rate Determination included in the bid package and 
incorporated by reference. 
 
THIS PROJECT IS IN WHOLE OR IN PART FEDERALLY FUNDED AND THE SUCCESSFUL BIDDER 
WILL BE REQUIRED TO ADHERE TO DAVIS BACON/FEDERAL LABOR STANDARD PROVISIONS. 
 
The CITY will monitor compliance with such provisions and standards.  The successful bidder will be 
required to complete the following forms in order to comply. A brief explanation of the forms and when the 
forms are to be submitted to the CITY is listed below. Should you have any questions concerning Federal 
Labor Standards or the forms to be submitted, please feel free to call Linda Hartmann, Grants Administrator 
at 928-777-1143. 
 
LS2 CDBG CONTRACTOR'S CERTIFICATION CONCERNING LABOR STANDARDS AND 

PREVAILING WAGE REQUIREMENTS (2 pages) 
 
 A separate form is to be completed by the contractor and submitted as a part of the bid package. 

The form must be reviewed and the contractor approved by CDBG Program staff prior to award of 
the contract. 

 
LS3 CDBG SUBCONTRACTOR'S CERTIFICATION CONCERNING LABOR STANDARDS AND 

PREVAILING WAGE REQUIREMENTS (2 pages) 
 
 This form is to be completed by each subcontractor and submitted to the CITY within 10 days of 

execution of the subcontract and a minimum of 7 days prior to the date the subcontractor is 
scheduled to start work on site. 

 
LS4 WEEKLY PAYROLL REPORT (2 pages) 
 
 This form is to be completed by each contractor and subcontractor weekly during any period that 

the contractor or subcontractor is on site. Forms must be complete, correctly signed and 
submitted to the CITY within seven (7) days of the end of the workweek. 

 

 



 Weekly Payroll Reports will be verified by CDBG Program staff to confirm payment of the required 
wages. The Weekly Payroll Reports must include all employees who have worked on the job site, 
including persons exempt from Davis-Bacon and Related Acts wage rate. Exempt persons are: 

 
a. Self-employed Owner:  This person must be listed on the LS2 or LS3 as an owner, partner or 

principal (Section 5C) and must also be able to document that the business is bona fide via a 
tax ID number. Relatives of the owner who are not listed in Section 5C must be paid Davis 
Bacon and Related Acts wages. A subcontractor who cannot document that the business is 
bona fide must be listed as an employee on the prime contractor's Weekly Payroll Report. 

 
b. Apprentices:  The contractor/subcontractor must provide written evidence of the registration of 

the program with the DOL Employment Training Administration, Bureau of Apprentices and 
Training (BAT) or a state apprenticeship agency. For additional information concerning 
apprentices, please call PCI. 

 
c. Youth Employment:  These individuals must be employed in a bona fide summer youth 

employment or opportunity program. For additional information concerning apprentices, please 
call PCI. 

 
d. Other:  On site but non-construction (non-hands on) superintendents, inspectors, engineers, 

watch persons, water carriers, messengers, clerical workers and working foremen who devote 
less than 20% of their time to construction work are exempt. If a foreman devotes more than 
20% of his/her time to mechanic or laborer duties, they must be paid the applicable wage 
rate(s) for all hours worked. 

 
LS5 STATEMENT OF COMPLIANCE (1 Page) 
 
 This form is the certification for the Payroll Form LS-4. A separate form is to be completed by each 

contractor and subcontractor weekly during any period that contractor or subcontractor is on site. 
Forms must be complete, correctly signed and submitted to the CITY WITH THE LS-4 within 
seven (7) days of the end of the workweek. 

 
 The LS-5 must list all deductions indicated on the LS-4 and must indicate whether the fringes were 

paid in cash or to an approved fringe benefit plan.  The LS-5 must be signed in ink by the owner or 
officer as listed on the LS-2 or LS-3, or by an employee designated in writing by the owner/officer as 
authorized to sign. 

 
LS7 NOTICE TO ALL EMPLOYEES (1 Page) 
 
 This notice must be posted on the job site prior to the start of construction and must remain 

posted during construction. 
 
LS15 AUTHORIZATION FOR DEDUCTIONS (1 Page) 
 
 This form is to be completed by each contractor and subcontractor and is to be submitted to the 

CITY one week prior to the first payroll. Please note that each employee who authorizes payroll 
deductions for items other than standard state and federal taxes must sign the form. 

 
The following information or action is also required in order to comply with Federal Labor Standards. 
 
VERIFICATION OF FRINGE BENEFIT PLAN 
 
If fringe benefits are not paid in cash, each contractor and subcontractor must submit verification of 
each fringe benefit plan at least one week prior to the first payroll, by submitting the following 
information: 

 



a. A copy of the most recent remittance statement from the company holding the fringe benefit plan 
such as a bank, union, etc. The remittance statement must verify the employees covered by the 
Plan and the amount paid into the Plan for each employee by the contractor or subcontractor. 

 OR 
b. A letter addressed to the CITY from each bank, union, etc. holding the fringe benefit plan. The letter 

must verify which employees are covered by the Plan and the amount paid into the Plan for each 
employee by the contractor or subcontractor. 

 
PRE-CONSTRUCTION CONFERENCE 
 
The purpose of the Pre-Construction Conference is to provide a forum for The CITY, the Owner, the 
Contractor, and Subcontractors to discuss the technical nature of the construction project and all of the 
compliance requirements of the contract. 
 
Contractor and subcontractor representatives shall attend. It is very important that the person preparing the 
Weekly Payroll Sheets attend this conference as well. 
 
NOTICE PROVISIONS 
 
The Federal Labor Standards Provisions as well as the General Wage Decision included in this bid package 
must be posted on site during construction as well as the Equal Opportunity 
Employment/Non-Discrimination Notice. All postings shall be clearly visible and easily accessible to 
employees. 
 
During construction, the CITY will monitor compliance with the Davis Bacon Federal Labor Standards 
Provisions. This monitoring shall include but not be limited to contractor and subcontractor employee 
interviews, on site inspections, review of the weekly payroll, etc. as required. Copies of the LS forms to be 
completed during monitoring are available from the CITY. 

 



FEDERAL LABOR STANDARDS PROVISIONS U.S. Department of Housing  
       and Urban Development 
__________________________________________________________________________________________  
 

Applicability 
 
The Project or Program to which the construction work covered by this contract pertains is being assisted by the 
United States of America and the following Federal Labor Standards Provisions are included in this Contract 
pursuant to the provisions applicable to such Federal assistance. 
 A. 1. (i) Minimum Wages. All laborers and mechanics employed or working upon the site of the work (or 
under the United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or development 
of the project), will be paid unconditionally and not less often than once a week, and without subsequent 
deduction or rebate on any account (except such payroll deductions as are permitted by regulations issued by the 
Secretary of Labor under the Copeland Act (29 CFR Part 3), the full amount of wages and bona fide fringe 
benefits (or cash equivalents thereof) due at time of payment computed at rates not less than those contained in 
the wage determination of the Secretary of Labor which is attached hereto and made a part hereof, regardless of 
any contractual relationship which may be alleged to exist between the contractor and such laborers and 
mechanics. Contributions made or costs reasonably anticipated for bona fide fringe benefits under Section l (b)(2) 
of the Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or 
mechanics, subject to the provisions of 29 CFR-5.5(a)(1)(iv); also, regular contributions made or costs incurred for 
more than a weekly period (but not less often than quarterly) under plans, funds, or programs, which cover the 
particular weekly period, are deemed to be constructively made or incurred during such weekly period. 
 Such laborers and mechanics shall be paid 
the appropriate wage rate and fringe benefits on the wage determination for the classification of work actually 
performed, without regard to skill, except as provided in 29 CFR Part 5.5(a)(4). Laborers or mechanics performing 
work in more than one classification may be compensated at the rate specified for each classification for the time 
actually worked therein: Provided, That the employer's payroll records accurately set forth the time spent in each 
classification in which work is performed. The wage determination (including any additional classification and 
wage rates conformed under 29 CFR Part 5.5(a)(1)(ii) and the Davis-Bacon poster (WH-1321) shall be posted at 
all times by the contractor and its subcontractors at the site of the work in a prominent and accessible place 
where it can be easily seen by the workers. 
 (ii) (a) Any class of laborers or mechanics which is not listed in the wage determination and which is to be 
employed under the contract shall be classified in conformance with the wage determination. HUD shall approve 
an additional classification and wage rate and fringe benefits therefore only when the following criteria have been 
met: 
  (1) The work to be performed by the classification requested is not performed by a  
  classification in the wage determination, and 
  (2) The classification is utilized in the area by the construction industry, and 
  (3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable  
  relationship to the wage rates contained in the wage determination.  
 (b) If the contractor and the laborers and mechanics to be employed in the classification (if known), or 
their representatives, and HUD or its designee agree on the classification and wage rate (including the amount 
designated for fringe benefits where appropriate), a report of the action taken shall be sent by HUD or its 
designee to the Administrator of the Wage and Hour Division, Employment Standards Administration, U.S. 
Department of Labor, Washington, DC. 20210. The Administrator, or an authorized representative, will approve, 
modify, or disapprove every additional classification action within 30 days of receipt and so advise HUD or its 
designee or will notify HUD or its designee within the 30-day period that additional time is necessary. (Approved 
by the Office of Management and Budget under OMB control number 1215-0140.) 
 (c) In the event the contractor, the laborers or mechanics to be employed in the classification or their 
representatives, and HUD or its designee do not agree on the proposed classification and wage rate (including 
the amount designated for fringe benefits, where appropriate), HUD or its designee shall refer the questions, 
including the views of all interested parties and the recommendation of HUD or its designee, to the Administrator 
for determination. The Administrator, or an authorized representative, will  

 



issue a determination within 30 days of receipt and so advise HUD or its designee or will notify HUD or its 
designee within the 30-day period that additional time is necessary. (Approved by the Office of Management and 
Budget under OMB Control Number 1215-0140.) 
 (d) The wage rate (including fringe benefits where appropriate) determined pursuant to subparagraphs 
(1)(b) or (c) of this paragraph, shall be paid to all workers performing work in the classification under this contract 
from the first day on which work is performed in the classification. 
 (iii) Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics 
includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the benefit as 
stated in the wage determination or shall pay another bona fide fringe benefit or an hourly cash equivalent 
thereof. 
 (iv) If the contractor does not make payments to a trustee or other third person, the contractor may 
consider as part of the wages of any laborer or mechanic the amount of any costs reasonably anticipated in 
providing bona fide fringe benefits under a plan or program, Provided, That the Secretary of Labor has found, 
upon the written request of the contractor, that the applicable standards of the Davis-Bacon Act have been met. 
The Secretary of Labor may require the contractor to set aside in a separate account assets for the meeting of 
obligations under the plan or program. (Approved by the Office of Management and Budget under OMB Control 
Number 1215-0140.) 
 2. Withholding. HUD or its designee shall upon its own action or upon written request of an authorized 
representative of the Department of Labor withhold or cause to be withheld from the contractor under this contract 
or any other Federal contract with the same prime contractor, or any other Federally-assisted contract subject to 
Davis-Bacon prevailing wage requirements, which is held by the same prime contractor so much of the accrued 
payments or advances as may be considered necessary to pay laborers and mechanics, including apprentices, 
trainees and helpers, employed by the contractor or any subcontractor the full amount of wages required by the 
contract. In the event of failure to pay any laborer or mechanic, including any apprentice, trainee or helper, 
employed or working on the site of the work (or under the United States Housing Act of 1937 or under the 
Housing Act of 1949 in the construction or development of the project), all or part of the wages required by the 
contract, HUD or its designee may, after written notice to the contractor, sponsor, applicant, or owner, take such 
action as may be necessary to cause the suspension of any further payment, advance, or guarantee of funds until 
such violations have ceased. HUD or its designee may, after written notice to the contractor, disburse such 
amounts withheld for and on account of the contractor or subcontractor to the respective employees to whom they 
are due. The Comptroller General shall make such disbursements in the case of direct Davis-Bacon Act 
contracts. 
 3. (i) Payrolls and basic records. Payrolls and basic records relating thereto shall be maintained by the 
contractor during the course of the work preserved for a period of three years* thereafter for all laborers and 
mechanics working at the site of the work (or under the United States Housing Act of 1937, or under the Housing 
Act of 1949, in the construction or development of the project). Such records shall contain the name, address, and 
social security number of each such worker, his or her correct classification, hourly rates of wages paid (including 
rates of contributions or costs anticipated for bona fide fringe benefits or cash equivalents thereof of the types 
described in Section l(b)(2)(B) of the Davis-Bacon Act), daily and weekly number of hours worked, deductions 
made and actual wages paid. Whenever the Secretary of Labor has found under 29 CFR 5.5 (a)(1)(iv) that the 
wages of any laborer or mechanic include the amount of any costs reasonably anticipated in providing benefits 
under a plan or program described in Section l(b)(2)(B) of the Davis-Bacon Act the contractor shall maintain 
records which show that the commitment to provide such benefits is enforceable, that the plan or program is 
financially responsible, and that the plan or program has been communicated in writing to the laborers or 
mechanics affected, and records which show the costs anticipated or the actual cost incurred in providing such 
benefits. Contractors employing apprentices or trainees under approved programs shall maintain written evidence 
of the registration of apprenticeship programs and certification of trainee programs, the registration of the 
apprentices and trainees, and the ratios and wage rates prescribed in the applicable programs. (Approved by the 
Office of Management and Budget under OMB Control Numbers 1215-0140 and 1215-0017.) 
 (ii) (a) The contractor shall submit weekly for each week in which any contract work is performed a copy 
of all payrolls to HUD or its designee if the agency is a party to the contract, but if the agency is not such a party, 
the contractor will submit the payrolls to the applicant, sponsor, or owner, as the case may be, for transmission to 
HUD or its designee. The payrolls submitted shall set out accurately and completely all of the information required 
to be maintained under 29 CFR Part 5.5(a)(3)(i). This information may be submitted in any form desired. Optional 
Form WH-347 is available for this purpose and may be purchased from the  

 



Superintendent of Documents (Federal Stock Number 029-005-00014-1), U.S. Government Printing Office, 
Washington, DC. 20402. The prime contractor is responsible for the submission of copies of payrolls by all 
subcontractors. (Approved by the Office of Management and Budget under OMB Control Number 1215-0149.) 
 (b) Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the 
contractor or subcontractor or his or her agent who pays or supervises the payment of the persons employed 
under the contract and shall certify the following:  
 (1) That the payroll for the payroll period contains the information required to be maintained under 29 
CFR Part 5.5 (a)(3)(i) and that such information is correct and 
complete; 
 (2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on the 
contract during the payroll period has been paid the full weekly wages earned, without rebate, either directly or 
indirectly, and that no deductions have been made either directly or indirectly from the full wages earned, other 
than permissible deductions as set forth in 29 CFR Part 3; 
 (3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe 
benefits or cash equivalents for the classification of work performed, as specified in the applicable wage 
determination incorporated into the contract. 
 (c) The weekly submission of a properly executed certification set forth on the reverse side of Optional 
Form WH-347 shall satisfy the requirement for submission of the "Statement of Compliance" required by 
paragraph A.3.(ii)(b) of this section. 
 (d) The falsification of any of the above certifications may subject the contractor or subcontractor to civil 
or criminal prosecution under Section 1001 of Title 18 and Section 231 of Title 31 of the United States Code. 
 (iii) The contractor or subcontractor shall make the records required under paragraph A.3.(i) of this 
section available for inspection, copying, or transcription by authorized representatives of HUD or its designee or 
the Department of Labor, and shall permit such representatives to interview employees during working hours on 
the job. If the contractor or subcontractor fails to submit the required records or to make them available, HUD or 
its designee may, after written notice to the contractor, sponsor, applicant or owner, take such action as may be 
necessary to cause the suspension of any further payment advance, or guarantee of funds. Furthermore, failure 
to submit the required records upon request or to make such records available may be grounds for debarment 
action pursuant to 29 CFR Part 5.12. 
 4. (i) Apprentices and Trainees. Apprentices. Apprentices will be permitted to work at less than the 
predetermined rate for the work they performed when they are employed pursuant to and individually registered in 
a bona fide apprenticeship program registered with the U.S. Department of Labor, Employment and Training 
Administration, Bureau of Apprenticeship and Training, or with a State Apprenticeship Agency recognized by the 
Bureau, or if a person is employed in his or her first 90 days of probationary employment as an apprentice in such 
an apprenticeship program, who is not individually registered in the program, but who has been certified by the 
Bureau of Apprenticeship and Training or a State Apprenticeship Agency (where appropriate) to be eligible for 
probationary employment as an apprentice. The allowable ratio of apprentices to journeymen on the job site in 
any craft classification shall not be greater than the ratio permitted to the contractor as to the entire work force 
under the registered program. Any worker listed on a payroll at an apprentice wage rate, who is not registered or 
otherwise employed as stated above, shall be paid not less than the applicable wage rate on the wage 
determination for the classification of work actually performed. In addition, any apprentice performing work on the 
job site in excess of the ratio permitted under the registered program shall be paid not less than the applicable 
wage rate on the wage determination for the work actually performed. Where a contractor is performing 
construction on a project in a locality other than that in which its program is registered, the ratios and wage rates 
(expressed in percentages of the journeyman's hourly rate) specified in the contractor's or subcontractor's 
registered program shall be observed. Every apprentice must be paid at not less than the rate specified in the 
registered program for the apprentice's level of progress, expressed as a percentage of the journeymen hourly 
rate specified in the applicable wage determination. Apprentices shall be paid fringe benefits in accordance with 
the provisions of the apprenticeship program. If the apprenticeship program does not specify fringe benefits, 
apprentices must be paid the full amount of fringe benefits listed on the wage determination for the applicable 
classification. If the Administrator determines that a different practice prevails for the applicable apprentice 
classification, fringes shall be paid in accordance with that determination. In the event the Bureau of 
Apprenticeship and Training, or a State Apprenticeship Agency recognized by the Bureau, withdraws approval of 
an apprenticeship program, the  

 



contractor will no longer be permitted to utilize apprentices at less than the applicable predetermined rate for the 
work performed until an acceptable program is approved. 
 (ii) Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the 
predetermined rate for the work performed unless they are employed pursuant to and individually registered in a 
program which has received prior approval, evidenced by formal certification by the U.S. Department of Labor, 
Employment and Training Administration. The ratio of trainees to journeymen on the job site shall not be greater 
than permitted under the plan approved by the Employment and Training Administration. Every trainee must be 
paid at not less than the rate specified in the approved program for the trainee's level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the applicable wage determination. Trainees shall be paid 
fringe benefits in accordance with the provisions of the trainee program. If the trainee program does not mention 
fringe benefits, trainees shall be paid the full amount of fringe benefits listed on the wage determination unless the 
Administrator of the Wage and Hour Division determines that there is an apprenticeship program associated with 
the corresponding journeyman wage rate on the wage determination which provides for less than full fringe 
benefits for apprentices. Any employee listed on the payroll at a trainee rate who is not registered and 
participating in a training plan approved by the Employment and Training Administration shall be paid not less 
than the applicable wage rate on the wage determination for the work actually performed. In addition, any trainee 
performing work on the job site in excess of the ratio permitted under the registered program shall be paid not 
less than the applicable wage rate on the wage determination for the work actually performed. In the event the 
Employment and Training Administration withdraws approval of a training program, the contractor will no longer 
be permitted to utilize trainees at less than the applicable predetermined rate for the work performed until an 
acceptable program is approved. 
 (iii) Equal employment opportunity. The utilization of apprentices, trainees and journeymen under this 
part shall be in conformity with the equal employment opportunity requirements of Executive Order 11246, as 
amended, and 29 CFR Part 30. 
 5. Compliance with Copeland Act requirements. The contractor shall comply with the requirements of 
29 CFR Part 3 which are incorporated by reference in this contract 
 6. Subcontracts. The contractor or subcontractor will insert in any subcontracts the clauses contained in 
29 CFR 5.5(a)(1) through (10) and such other clauses as HUD or its designee may by appropriate instructions 
require, and also a clause requiring the subcontractors to include these clauses in any lower tier subcontracts. 
The prime contractor shall be responsible for the compliance by any subcontractor or lower tier subcontractor with 
all the contract clauses in 29 CFR Part 5.5. 
 7. Contract termination; debarment. A breach of the contract clauses in 29 CFR 5.5 may be grounds 
for termination of the contract, and for debarment as a contractor and a subcontractor as provided in 29 CFR 
5.12. 
 8. Compliance with Davis-Bacon and Related Act Requirements. All rulings and interpretations of the 
Davis-Bacon and Related Acts contained in 29 CFR Parts 1, 3, and 5 are herein incorporated by reference in this 
contract. 
 9. Disputes concerning labor standards. Disputes arising out of the labor standards provisions of this 
contract shall not be subject to the general disputes clause of this contract. Such disputes shall be resolved in 
accordance with the procedures of the Department of Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes within 
the meaning of this clause include disputes between the contractor (or any of its subcontractors) and HUD or its 
designee, the U.S. Department of Labor, or the employees or their representatives. 
 10. (i) Certification of Eligibility. By entering into this contract the contractor certifies that neither it (nor 
he or she) nor any person or firm who has an interest in the contractor's firm is a person or firm ineligible to be 
awarded Government contracts by virtue of Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 
awarded HUD contracts or participate in HUD programs pursuant to 24 CFR Part 24. 
 (ii) No part of this contract shall be subcontracted to any person or firm ineligible for award of a 
Government contract by virtue of Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be awarded 
HUD contracts or participate in HUD programs pursuant to 24 CFR Part 24. 
 (iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001. 
Additionally, U.S. Criminal Code, Section 1010, Title 18, U.S.C., "Federal Housing Administration transactions", 
provides in part: "Whoever, for the purpose of . . . influencing in any way the action of such Administration makes, 
offers or publishes any statement, knowing the same to be false . . . shall be fined not more than $5,000 or 
imprisoned not more than two years, or both." 

 



 11. Complaints, Proceedings, or Testimony by Employees. No laborer or mechanic to whom the 
wage, salary, or other labor standards provisions of this Contract are applicable shall be discharged or in any 
other manner discriminated against by the Contractor or any subcontractor because such employee has filed any 
complaint or instituted or caused to be instituted any proceeding or has testified or is about to testify in any 
proceeding under or relating to the labor standards applicable under this Contract to his employer. 
 B. Contract Work Hours and Safety Standards Act. As used in this paragraph, the terms "laborers" 
and "mechanics" include watchmen and guards. 
  (1) Overtime requirements. No contractor or subcontractor contracting for any part of the 
contract work which may require or involve the employment of laborers or mechanics shall require or permit any 
such laborer or mechanic in any workweek in which he or she is employed on such work in excess of forty hours 
in such workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-
half times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 
  (2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of 
the clause set forth in subparagraph (1) of this paragraph, the contractor and any subcontractor responsible 
therefore shall be liable for the unpaid wages. In addition, such contractor and subcontractor shall be liable to the 
United States (in the case of work done under contract for the District of Columbia or a territory, to such District or 
to such territory), for liquidated damages. Such liquidated damages shall be computed with respect to each 
individual laborer or mechanic, including watchmen and guards, employed in violation of the clause set forth in 
subparagraph (1) of this paragraph, in the sum of $10 for each calendar day on which such individual was 
required or permitted to work in excess of eight hours or in excess of the standard workweek of forty hours 
without payment of the overtime wages required by the clause set forth in subparagraph (1) of this paragraph. 
  (3) Withholding for unpaid wages and liquidated damages. HUD or its designee shall upon its 
own action or upon written request of an authorized representative of the Department of Labor withhold or cause 
to be withheld, from any moneys payable on account of work performed by the contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contract or any other Federally-assisted 
contract subject to the Contract Work Hours and Safety Standards Act which is held by the same prime contractor 
such sums as may be determined to be necessary to satisfy any liabilities of such contractor or subcontractor for 
unpaid wages and liquidated damages as provided in the clause set forth in subparagraph (2) of this paragraph. 
  (4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses 
set forth in subparagraph (1) through (4) of this paragraph and also a clause requiring the subcontractors to 
include these clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by 
any subcontractor or lower tier subcontractor with the clauses set forth in subparagraphs (1) through (4) of this 
paragraph. 
 C. Health and Safety 
  (1) No laborer or mechanic shall be required to work in surroundings or under working conditions 
which are unsanitary, hazardous, or dangerous to his health and safety as determined under construction safety 
and health standards promulgated by the Secretary of Labor by regulation. 
  (2) The Contractor shall comply with all regulations issued by the Secretary of Labor pursuant to 
Title 29 Part 1926 (formerly part 1518) and failure to comply may result in imposition of sanctions pursuant to the 
Contract Work Hours and Safety Standards Act (Public Law 91-54. 83 Stat 96). 
  (3) The Contractor shall include the provisions of this Article in every subcontract so that such 
provisions will be binding on each subcontractor. The Contractor shall take such action with respect to any 
subcontract as the Secretary of Housing and Urban Development or the Secretary of Labor shall direct as a 
means of enforcing such provisions. 
 

 



LS-2 CDBG CONTRACTOR'S CERTIFICATION  

CONCERNING LABOR STANDARDS AND PREVAILING WAGE REQUIREMENTS 
 

1. I, the undersigned, am submitting a bid to (name of grantee):________________________________  
 
 for the construction of the (name of project):_____________________________________________ 
 and hereby acknowledge that the following items are included in the bid and will also be incorporated by 

reference into the contract, should I be selected as the contractor for the project. 
 

a.  Labor Standards Provisions (HUD 4010) 
b.  Wage Decision #_________________ Modification # ______________ Bid Open Date ______________ 
and that 
c.  the correction of any infractions of the aforesaid conditions, including infractions by any of my subcontractors and 

any lower tier subcontractors, is my responsibility. 
 
2. I hereby certify that: 
 
 a.  To the best of my knowledge, neither I nor any firm, partnership or association in which I have a 

substantial interest is designated as an ineligible contractor by the Comptroller General of the United 
States pursuant to Section 5.6(b) of the Regulations of the Secretary of Labor, Part 5 (29 CFR. Part 5) or 
pursuant to Section 3(a) of the Davis-Bacon Act, as amended [40 U.S.C. 276a-2(a)]. 

 
 b.  No part of the aforementioned contract is or will be subcontracted to any subcontractor, if such subcontractor or 

firm, corporation, partnership or association in which such sub-contractor has a substantial interest is, to the best of 
my knowledge, designated as an ineligible contractor pursuant to any of the aforementioned regulatory or statutory 
provisions. 

 
3. I agree to obtain and forward to the aforementioned grantee, a Subcontractor's Certification Concerning Labor 

Standards and Prevailing Wage Requirements executed by each and every subcontractor, preferably prior to 
or where circumstances do not allow within ten days after the execution of any subcontract, including those 
executed by his/her subcontractors and any lower tier subcontractors.   

 
4. I hereby acknowledge that I am aware that should I sign a subcontract with a subcontractor or should that 

subcontractor sign a contract with a lower tiered  subcontractor who is found to be ineligible to receive federal 
funds, I shall subtract such costs from the amount I will bill the grantee. 

 
 
 
 
 
 
 
 
 
 

 



 
 
5. Further, I certify that: 
 
 a. The demographic and business information of the undersigned are:  
 
Contractor Information 
Amount of 
Contract 

Type 
of 
Trade 
Code* 

Racial 
Code* 

His-
panic 
Y/N 

Wo-
men 
Owned 

IRS Tax 
ID # 

Sec-
tion 
3 
(Y/N) 

Construction Firm Legal Name, Address, 
City, State, Zip 

AZ License 
No.  

$        
 
 
 

 

*See Demographic and Trade Code table below for information 
 
Demographic and Trade Codes 
Race Type of Trade Code 
11 – White 1- New Construction 
12 – African American 2 – Substantial Rehab 
13 - Asian 3 – Repair 
14 – American Indian or Alaskan Native 4 – Service 
15  - Native Hawaiian or other Pacific Islander 5– Project Management 

16- American Indian or Alaskan Native and White 6 – Professional 

17- Asian and White 7 – Tenant Services 

18- African American and White 8 – Education Training 

19 – American Indian  or Alaskan Native and White 9 – Architecture/Engr. 

20 – Other Multi-racial 10 - Other 

 
 b. The undersigned is: 
 
   a sole proprietorship; 
   a partnership; 
   a corporation organized in the State of __________________________________ ;or  
   another organization (describe)__________________________________________ 
 
 c. The name, title and address of the owners, partners or officers of the undersigned are (please list any other 

legal names/doing business as (dba): 
          NAME                                                   TITLE                                                 ADDRESS  
 
 
 
 
 d. The names and addresses of all other persons, both natural and corporate, having a substantial interest in 

the undersigned, and the nature of the interest, are: (Indicate if None) 
 NAME      ADDRESS   NATURE OF NTEREST 
  
 
 
 
 e. The names, addresses and trade classifications of all other building construction contractors in which the 

undersigned has a substantial interest are: (Indicate if None) 
 NAME      ADDRESS           TRADE CLASSIFICATION 
 
 
 

 



 
6. I hereby certify that I have the legal authority to complete and submit this document on behalf of: 
 a. Name of Contractor: ______________________________________________________ 

 b. Signature (in ink):_______________________________________________________ 

 c.  Type or Printed Name: ___________________________________________________ 

 d. Title: __________________________________________________________________ 

 e. Date: _________________________________________________________________ 
 
WARNING: U.S. Criminal Code, Section 1010, Title 18, U.S.C. provides in part: "Whoever...makes, passes, utters 
or publishes any statement, knowing the same to be false...shall be fined not more than $5,000 or imprisoned not 
more than two years, or both." 
 

 



 

LS-3. CDBG SUBCONTRACTOR'S CERTIFICATION 

CONCERNING LABOR STANDARDS AND PREVAILING WAGE REQUIREMENTS 
 

1. I, the undersigned, having submitted a bid to or having executed a contract with    
 
 (contractor or subcontractor):_________________________________________________________ 
 for (name of project):________________________________________________________________ 
 
 
 

for (nature of work):_________________________________________________________________ 

 in the amount of $___________________________________________ certify that: 
 
 a. The Labor Standards Provisions,  (HUD 4010), are included in the aforementioned contract or bid: 
 
 b. Wage Decision  #___________________   Modifications  # _____ are included in the aforementioned 

contract or bid;  
 
2. I hereby certify that:           
 
 a. To the best of my knowledge, neither I nor any firm, corporation, partnership or association in which I 

have a substantial interest is designated as an ineligible contractor by the Comptroller General of the 
United States pursuant to Section 5.6(b) of the Regulations of the Secretary of Labor,  Part 5, (29 CFR. 
Part 5) or pursuant to Section 3(a) of the Davis-Bacon Act, as amended [40 U.S.C. 276a-2(a)]. 

 
 b. No part of the aforementioned contract has been or will be subcontracted to any subcontractor, if such 

subcontractor or firm, corporation, partnership or association in which such subcontractor has a 
substantial interest is, to the best of my knowledge,  been designated as an ineligible contractor pursuant 
to the aforesaid regulatory or statutory provisions. 

 
3. I agree to obtain and forward to the contractor, for transmittal to the grantee prior to or within ten days after 

the execution of any lower subcontract, a Subcontractor's Certification concerning Labor Standards and 
Prevailing Wage Requirements, LS 3, executed by the lower tiered subcontractor.    

 
4. I hereby acknowledge that I am aware that should I sign a subcontract with a subcontractor or should that 

subcontractor sign a contract with a lower tiered  subcontractor who is found to be ineligible to receive federal 
funds, I shall subtract such costs from the amount I will bill the grantee. 

 
5. I further certify that: 
 a. The demographics and business information of the undersigned are: 
         
Subcontractor Information 
Amount of 
Contract 

Type 
of 
Trade 
Code* 

Racial 
Code* 

His-
panic 
Y/N 

Wo-
men 
Owned 

IRS Tax 
ID # 

Sec-
tion 
3 
(Y/N) 

Subcontractor Firm Legal Name, Address, 
City, State, Zip 

AZ License 
No.  

$        
 
 
 

 

 

 



 

*See Demographic and Trade Code table below for information 
Demographic and Trade Codes 
Race Type of Trade Code 
11 – White 1- New Construction 
12 – African American 2 – Substantial Rehab 
13 - Asian 3 – Repair 
14 – American Indian or Alaskan Native 4 – Service 
15  - Native Hawaiian or other Pacific Islander 5– Project Management 

16- American Indian or Alaskan Native and White 6 – Professional 

17- Asian and White 7 – Tenant Services 

18- African American and White 8 – Education Training 

19 – American Indian  or Alaskan Native and White 9 – Architecture/Engr. 

20 – Other Multi-racial 10 - Other 

 
 
 b. The undersigned is: 
   a sole proprietorship; 
   a partnership; 
   a corporation organized in the State of __________________________________ ;or  
   another organization (describe)___________________________________________ 
 
 
 c. The name, title and address of the owners, partners or officers of the undersigned are (please list any 

other legal names/doing business as (dba): 
 
 NAME      TITLE       ADDRESS  
 
 
 
 
 d. The names and addresses of all other persons, both natural and corporate, having a substantial interest 

in the undersigned, and the nature of the interest, are (IF NONE,  SO STATE): 
 
 NAME      ADDRESS   NATURE OF INTEREST 
 
 
 
 e. The names,  addresses and trade classifications of all other building construction contractors in which the 

undersigned has a substantial interest are (IF NONE, SO STATE): 
 
 NAME      ADDRESS          TRADE CLASSIFICATION 
 
 
 
 
 
6. I hereby certify that I have the legal authority to complete and submit this document on behalf of: 
 
 a. Name of Contractor:________________________________________________ 
 
 b. 
 

Signature (in ink):   ________________________________________________ 

 c. Type or Printed Name: _____________________________________________  
 
 d. 
 

Title: ___________________________________________________________ 

  e. Date:  ___________________________________________________________ 
 
WARNING:  U.S. Criminal Code, Section 1010, Title 18, U.S.C. provides in part:  "Whoever...makes, passes, utters or 
publishes any statement, knowing the same to be false...shall be fined not more than $5,000 or imprisoned not more than two 
years, or both." 



LS-4  PAYROLL REPORT 
NAME OF 
CONTRACTO
R     (     ) 

 OR  
SUBCONTRACTOR  
   (     ) 

ADDRESS  

      
PAYROLL NO.  FOR WEEK 

ENDING 
PROJECT AND 
LOCATION 

  PROJECT/CONTRACT
NO. 

 

      
(1) No.  (2) (3) DAY AND DATE (4) (5) (6) (7) (8) 

NAME, ADDRESS AND of WORK O
T

            GROSS DEDUCTIONS NET

SOCIAL SECURITY NUMBER                   WH CLASSIFICATION or TOTAL RATE AMOUNT FICA WITH- OTHER TOTAL WAGES

OF EMPLOYEE Exe
m 

  S
T

HOURS WORKED EACH DAY HOURS OF PAY EARNED  HOLDING    DEDUCTIONS PAID 

    O   

    S   

    O   

    S   

    O   

    S   

    O   

    S   

    O   

    S   

    O   

    S   

CDBG USE ONLY 
Date Received:___________________          Date Reviewed:__________________          Reviewed By:_______________________________ 

 



LS-5  -  STATEMENT OF COMPLIANCE 
 
 
Date ___________________________ 
 
I, _______________________________    ___________________ 
   (Name of signatory party)   (Title) 

do hereby state: 

 (1) That I pay or supervise the payment of the persons employed by 

_____________________________ on the ______________________________  
     (Contractor or subcontractor)   (Building or work) 

that during the payroll period commencing on the _____ day of ________________,  

19 ____, and ending the _____ day of ___________________, 19_____, all persons  

employed on said project have been paid the full weekly wages earned, that no rebates 

have been or will be made either directly or indirectly to or on behalf of said 

_________________________________________ from the full weekly wages earned 

by 
 (Contractor or subcontractor) 
 
any person and that no deductions have been made either directly or indirectly from the 
full wages earned by any person, other than permissible deductions as defined in 
Regulations. Part 3 (29 CFR Subtitle A), Issued by the Secretary of Labor under the 
Copeland Act, as amended (48 Stat. 948.63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 
U.S.C. 276c), and described below: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
 
 (2) That any payrolls otherwise under this contract required to be submitted for the 
above period are correct and complete; that the wage rates for laborers or mechanics 
contained therein are not less than the applicable wage rates contained in any wage 
determination incorporated into the contract; that the classifications set forth therein for 
each laborer or mechanic conform with the work he performed. 
 
 (3) That any apprentices employed in the above period are duly registered in a 
bona fide apprenticeship program registered with a State apprenticeship agency 
recognized by the Bureau of Apprenticeship and Training, United States Department of 
Labor, or if no such recognized agency exists in a State, are registered with the Bureau 
of Apprenticeship and Training, United States Department of Labor. 
 
 (4) That: 
 
  (a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, 
FUNDS, OR PROGRAMS 

   - In addition to the basic hourly wage rates paid to each laborer or mechanic 
listed in the above referenced payroll, payments of fringe benefits as listed in the 
contract have been or will be made to appropriate programs for the benefit of such 
employees, except as noted in Section 4(c) below. 
 
  (b) WHERE FRINGE BENEFITS ARE PAID IN CASH 
 
   - Each laborer or mechanic listed in the above referenced payroll has been 
paid, as indicated on the payroll, an amount not less than the sum of the applicable 
basic hourly wage rate plus the amount of the required fringe benefits as listed in the 
contract, except as noted in Section 4(c) below. 
 
  (c) EXCEPTIONS 
 

EXCEPTION (CRAFT) EXPLANATION 

  

  

  

  

  

  

  

  
REMARKS 
 
 
 
 
 
 
 
 
NAME AND TITLE SIGNATURE 

 
 

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY 
SUBJECT THE CONTRACTOR OR SUBCONTRACTOR TO CIVIL OR CRIMINAL 
PROSECUTION   SEE SECTION 1001 OF TITLE 18 AND SECTION 231 OF TITLE 31 
OF THE UNITED STATES CODE 
 
 
CDBG USE ONLY 
 
Date Received:______________________    Date Reviewed:_______________ 

Reviewed By: 

 

 



 

NOTICE 
TO ALL 
EMPLOYEES 
Working on Federal or Federally 
Financed Construction Projects 
 

MINIMUM  
WAGES 

You must be paid not less than the wage rate in the 
schedule posted with this Notice for the kind of work you 
perform. 

  
OVERTIME You must be paid not less than one and one-half times your 

basic rate of pay for all hours worked over 40 a week.  
There are some exceptions. 

  
APPRENTICES Apprentice rates apply only to apprentices properly 

registered under approved Federal or State apprenticeship 
programs. 

  
PROPER 
PAY 

If you do not receive proper pay, contact the Contracting 
Officer listed below: 
 

 Linda Hartmann 
Grants Administrator, City of Prescott 

 P.O. Box 2059 
 Prescott, AZ 86302 
 928-777-1143 
  
  
 or you may contact the nearest office of the Wage and Hour 

Division, U.S. Department of Labor.  The Wage and Hour 
Division has offices in several hundred communities 
throughout the country. They are listed in the U.S. 
Government section of most telephone directories under: 
U.S. Department of Labor 
Employment Standards Administration 
 

 



 

LS-15. AUTHORIZATION FOR DEDUCTIONS 
 
The undersigned authorize deductions, as noted, to be made from his/her wages. It is understood that:  
 
 • the deduction(s) are in the interest of the employee, 
 • the deduction(s) are not a condition of employment, 
 • there is no direct or indirect financial benefit accruing to the employer,  
 • it is not otherwise forbidden by law; and 
 • if the deduction(s) are for fringe benefits, information regarding the fringe benefit plan has been 

provided to me in writing 
 
1.a EMPLOYEE NAME       b. DATE c. AMOUNT  d. PURPOSE 
 
________________________________ 
P
 

rinted Name 

________________________________ 
S
 

ignature 
 
________________________________ 
Printed Name 
 
________________________________ 
Signature 
 
 
________________________________ 
P
 

rinted Name 

________________________________ 
S
 

ignature 
 
________________________________ 
Printed Name 
 
________________________________ 
Signature 
 
  
________________________________ 
Printed Name 
 
________________________________ 
Signature 
 

(additional page attached:  Yes    No) 
 

2. Name of Contractor/Sub: 

 ______________________________________________  _________________________ 
 Signature of Authorized Representative    Date 

 ______________________________________________  _________________________ 
 Typed Name         Phone Number 

 



 

LS-17. CERTIFICATION FOR APPLICABLE FRINGE BENEFIT PAYMENTS 
 
 
PROJECT NAME: ____________________________________________________________________ 
 
N AME OF CONTRACTOR/SUB: _________________________________________________________ 
 
Provide the name, address, and telephone number of each Plan for fringe benefits provided. List for each 
classification if different.  

1. Employee Classification: 

 Health and Welfare:  

 Pension: 

 Vacation: 

 Apprenticeship/Training:  

 Other: 

2. Employee Classification: 

 Health and Welfare: 

 Pension: 

 Vacation:  

 Apprenticeship/Training: 

 Other: 

3. Employee Classification: 

 Health and Welfare: 

 Pension: 

 Vacation: 

 Apprenticeship/Training:  

 Other: 

 
I hereby certify that I make payments to the fringe benefit plans, funds, or programs identified above. 
 
_____________________________________________________ _________________________ 
Signature (must be owner/principal/officer as shown on LS-2/3)  Date 
 
_____________________________________________________ _________________________ 
Typed Name             Title 
 

LS-17 2/9
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