City of Prescott
ANNOUNCEMENT OF EMPLOYMENT - IN HOUSE

POLICE SERGEANT

Pay Range: $28.03 to $34.10 per hour DOE/Q
(Promotional Bonus of $500 and additional
Bonus of $500 at end of twelve month probationary period.)
All applicants meeting the standards are ENCOURAGED to apply.

MINIMUM QUALIFICATIONS:

e  Four (4) years AZPOST certified law enforcement experience as of March 1, 2006.

e Three (3) years continuous service as a certified law enforcement officer with the Prescott Police
Department. An absence of six (6) months or more during the four-year period, as a certified peace officer,
will not constitute continuous service.

e Candidates must submit a resume and separate letter of intent to Human Resources by 5:00 p.m. March
17, 2006.

SELECTION PROCESS INFORMATION BELOW

Additional information may be obtained by calling

Human Resources at 777-1315 or Lt. Nordyke at 778-1444.
Para oportunidades de emploeo con la Ciudad de Prescott, favor de llamar 928-777-1279. Empleo con la Ciudad de
Prescott requires hablar, leer y escribir el in habilmente. El aspirante de empleo debe comunicarse eficazmente en Ingles,
por habla lectura y escritura.

EOE/M/F/H/V/D/NSE Posted: March 10, 2006

Randy Oaks, Police Chief Jolaine Jackson, Human Resources Manager

MAJOR BENEFITS FOR FULL-TIME REGULAR EMPLOYEES: Twelve days annual paid vacation; Ten paid holidays; Paid
sick leave; Paid employee health and life insurance; Public Safety Personnel Retirement benefits; Deferred Compensation
Plan; Social Security benefits; other optional benefits. PROBATION: A twelve-month probationary period must be
satisfactorily served by each officer employee.



The intent of this promotional process is to establish an eligibility list for future sworn
supervisory needs of the agency.

ELIGIBILITY

e Four years AZPOST certified law enforcement experience as of March 1, 2006.

e Three years continuous service as a certified law enforcement officer with the Prescott
Police Department. An absence of six months or more during the four-year period, as a
certified peace officer, will not constitute continuous service.

e Candidates must submit a memorandum of intent by 5:00 P.M., March 17, 2006. A resume
must be turned in with a separate memo of intent. The memo and resume must be
submitted to the Human Resource Office.

TESTING PROCESS

Written Test - The written test will consist of true/false, multiple choice and fill-in type
questions. Candidates must pass the written test with a 70% or better score in order to qualify
for the next step in the process. Allow approximately two hours (2.0 hrs.) for the written test.
The written test will be given on March 27, 2006 beginning at 1500 hours in the Prescott
Police Department Training Room. 20% of the written test score will be used in calculating
the overall score.

General Oral Board Review -  Candidates will be required to demonstrate their verbal
presentation and reasoning skills to a series of structured questions. This section must be
passed with an average score of 70% or more in order to be eligible for the next part of the
testing process. Allow approximately one hour for the review board process. The General
Oral Board Review will be scheduled after the written test during the week of March 27, 2006.
20% of the General Oral Board Review score will be used in calculating the overall score.

Command Staff Oral Board Review — Candidates will be required to demonstrate their
administrative skills and reasoning ability to a series of structured questions in front of
Command Staff. This section must be passed with an average score of 70% or more in order
to be eligible for the next part of the testing process. Allow approximately one hour for this
review board. The Command Staff Oral Board Review will be scheduled after the General
Oral Board Review during the week of April 3, 2006. 20% of the Command Staff Oral Board
Review will be used in calculating the overall score.

Evaluation Review - Each of the last three years annual evaluations will be scored. Cut off
time for the use of the most recent evaluation will be March 1, 2006.




A scale based on 100 will be used. Each evaluation score will be assigned a number. i.e.,
U=0, BE=40, ME=60, EE=80 and O=100. Each subsection from the past three years
evaluations will be scored. The subsections will be averaged to obtain a single score for each
of the three annual evaluations. 20% of the evaluation score will be used in calculating the
overall score.

Supervisory Performance Review - All department supervisors will be asked to
independently evaluate each prospective Sergeant candidate. The evaluation process
involves the rating of each candidate, by a numerical score, as to where the supervisor feels
the candidate fits in relation to the Prescott Police Department Values. 20% of the
Supervisory Performance Review will be used in calculating the overall score.

Test Values
Written Test 20%
General Oral Board Review 20%
Command Staff Oral Board Review 20%
Supervisory Performance Review 20%
Dept. Supervisory Performance Review 20%
NOTE: Candidates are vying to be among the top five in overall numerical score.

No postings or ranking of scores will be provided. A memo listing the top five will be
published in alphabetical order. Those that make it into the top five will be on even
ground going into the Chief’s review process.

FINAL PORTION OF THE TESTING PROCESS

Chief’s Interview — For the actual selection of Sergeant, candidates will be interviewed by
Chief Oaks. Allow approximately one hour for this interview. Chief Oaks will make the final
selection for the position of Sergeant. The Chief’s Interview will be scheduled within a week
to 10 days after the Command Staff Oral Review Board.

CHALLENGES

Written test scores will be available from Lt. Nordyke on March 29, 0900 to 1600 hours.
During this time period candidates may review and challenge their written test. Challenges
will not be accepted after March 29, 2006 - 1600 hours. Successful challenges will apply to
all applicants.




Challenges to any portion of the testing process other than the written examination will not be
accepted and are not grievable.

TIME FOR TESTING

Candidates must use their own time (vacation or comp.) for taking any portion of the test. If
there are conflicts with testing times and work schedules, those conflicts will be worked out
between the candidate and their supervisor.

DURATION OF ELIGIBILITY LIST

The eligibility list will be in effect starting the date of the Chief Interview. The duration of the
eligibility list will terminate in six (6) months. The Chief of Police may extend the duration of
the list for an additional six months at his discretion. If additional selections are to be made
from the remaining candidates, within the eligibility time period, the Chief will have the option
to re-interview each of the remaining candidates in order to make a selection.

CONFIDENTIALITY

Following the written and oral board examinations, applicants can learn if they are eligible to
continue in the selection process by contacting Lt. Nordyke. At the end of the testing process
candidates will be advised only as to whether or not they are among the five finalists.
Numerical standing will not be posted.

PROBATION

A newly promoted Sergeant will begin a one-year probationary period from the date of
promotion. The commander of the division to which the Sergeant is assigned will determine
probationary performance evaluations.

STUDY GUIDE

The following list is intended only as a guide. Each applicant is encouraged to study and read
any and all publications relating to police work, supervision and management. The list is not
all-inclusive.




Ethics and decision making Operation Orders

Negotiation Skills City Code

Leadership Skills City Employee Handbook
Community Based Policing Title-28, Title — 13, Title — 4
Oral Board Presentation Skills Evaluating Employees

Handling difficult People Customer Service

Goal Setting Teamwork

PPD Mission/Vision/Values/Goals

If you have any questions please contact Lt. Nordyke who will be administering the testing
process.



