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Mayor’s Advisory Committee 
Prescott 2050 Visioning 

Steering Committee 
Minutes 
1-26-09 

 
Date, Time, Location:  Monday, January 26, 2009, 2:30 pm, Prescott City Hall Council Chambers, 201 S. Cortez, Prescott, AZ  
Present:  Chairperson Bill Arnold, Vice Chair RoJean Madsen, Members Elisabeth Ruffner and Lindsay Bell.  Member Sandi Griffis joined the group later  Also in 
attendance was Prescott Mayor Jack Wilson and Councilman Bob Bell.    
 
Agenda Item Discussion Outcome 
 
A.  Call to Order  

 
Meeting was called to order at 2:30 pm by Chairperson Bill Arnold.   

 

 
B.  Establish quorum   

Chairperson Arnold announced that there was a quorum of the Steering Committee present.  In addition 
to Chairperson Arnold, also present were Vice Chair Rojean Madsen, Recording Secretary Lindsay Bell 
and member at large Elizabeth Ruffner.  

 

 
C.  Opening Remarks 
and Announcements   

 
Chairman Bill Arnold reported that he and Rojean Madsen had met earlier in the day to refine the 
arrangements for the Open House event and to finalize the instructions to study groups for the event.  He 
passed out an agenda along with a packet of papers related to the event planning.   

 
 
 
 

D. PR report Mayor Wilson passed out an updated marketing plan for the Open House as well as copies of the PSA 
and news release he had drafted.  The group reviewed the changes to the marketing plan and approved 
the PSA and news release.  Deb Thurston will design a poster, and we will print 50 up for distribution 
around the community.   

PSA and News Release 
approved for distribution. 

E. Room layout Bill showed the group scale models of the space, table and presentation panels that will be assigned to 
each study group at the open house.  Bill also noted that there was an undated schematic of the High 
School multi-purpose room in the packet he had provided.  He indicated that there is a stage area that can 
be used for the planned study group presentations.  He had also included a sing up sheet to schedule the 
subcommittee presentations.  Bill is going to visit the high school to review the layout and check on 
power availability and media and lighting arrangements, and then will talk to the study group chairs to 
determine their media and power needs.  . 

 

F.  Letters of Invitation Bill had included a draft of a prototype letter in the packet for study groups to use in inviting their 
contacts to the event. He had also included a copy of the letter that was already sent out from the Arts 
and Culture study group.  Elisabeth read the two letters of invite that she had drafted for use with elected 
officials and to go out to the Chamber’s list of organizations.  The group approved all three prototype 
letters.  Bill will sent the invite out to the Study Group Chairs, and will arrange for the two letters 
Elizabeth drafted to be typed and printed.  He will contact the Steering Committee when it is time to 
come in and sign the letters.  Mayor Wilson reported that he had talked to Kevin Kapp about sending out 
a flyer on the Open House through the High School.  Mr. Kapp considers the PUSD a partner in the 2050 
process, and will cooperate in distributing flyers. 

Letter of invitation approved. 

G.  Study Group Needs Rojean has created an order form for the study groups which will allow them to indicate the supplies, 
panels, etc. the groups need for their exhibit space at the open house.  Steering committee discussed 
handouts from committees, and suggested that those needs be included on the “order form”. 

Order form created for study 
groups to use to order supplies 
and other items needed for their 
exhibit space at the open house. 
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H.  Voting Rojean and Bill had discussed the voting arrangements at their prior meeting and concluded that it would 

be best to have attendees “vote” on the recommendations of each committee rather than try to prioritize 
one group’s recommendations against another.  Rojean suggested creating half page card stock sheets for 
each committee with a checklist of their recommendations and asking attendees to check off the 
recommendations they support.  The card stock can be color coded by committee, and attendees can take 
them home and mail them in if they don’t complete the cards at the event.  The Steering Committee 
concurred that was a good way to handle the voting.  Rojean will draft the cards. 

Rojean to draft half sheet cards 
with each committee’s 
recommendations that attendees 
will use to indicate what 
recommendations they support. 

I.  Signage The group discussed the need for additional signage to direct attendees to the open house from outside 
the building and within the building to the multi-purpose room.  Mayor Wilson indicated that he has 
sandwich board type signs that he and his wife use for the antique fair.  He is willing to loan them for 
use at the Open House.  If the posters are suitable, we will use them on the sandwich boards.  Sandy 
offered to do the title signs for the various study groups.  She said she could also provide pens for 
attendees to use for the voting checklists and sign-up sheets. 

Mayor Wilson to loan his 
sandwich boards for additional 
signage.  Sandy to do the Title 
Signs for the study groups. 

J.  Miscellaneous items Patti has contacted Frys to donate food, and will contact other stores as well.  Bill has her asking for 
punch, water and non perishable cookies.  Sandy said she would also talk to a bottled water company she 
works with to donate water for the event.   Elisabeth suggested that we donate any leftovers to Quiote’s 
Garage.   
 
Sandy will make some calls to see if she can get some table skirts.  If not, we will buy paper table 
clothes. 
 
Group discussed how to use the extra panels that will be rented.  Bill and Rojean suggested that the 
Steering Committee members be listed, that the Looking Forward Speakers be listed along with excerpts 
from their presentation and also 2050 sponsors and partners should be listed.   The group concurred with 
those recommendations.   
 
Handouts to be available at the entry table include a diagram of the study roup layout in the room and a 
schedule of the presentations from each group.  Steering committee members need to man the entrance 
and exit areas as well as keep an eye on the refreshment room and be available during the event to 
troubleshoot any issues that come up.   
 
The panels will be delivered Sunday morning, and the supplier will stay in town for the day and pick 
them up after the event.  Bill will see if it is possible for the study groups to drop off their items on 
Saturday to facilitate a faster setup Sunday morning after the panels are delivered.   

 

H.  Adjournment  Chairperson Arnold thanked everyone for their attendance, and adjourned the meeting at 3:30 pm.  The 
group agreed that they should meet at least one more time before the open house to handle any 
remaining issues or problems that come up. 

Meeting adjourned 

 
 


